[image: image1.bmp]1. This button is the 

 button.

a. repaginate
b. copy
c. print
d. do over

2. Of the following, which is a way to select a single word in a document?
a. Ctrl + click the word

b. triple -click the word

c. click before the word,

d. hold Alt, click word

e. double-click the word

3. To erase the character to the right of the insertion point, press the ________ key.
a. Delete

b. Insert

c. Backspace

d. Both a and c

4. Microsoft Word 97 is an operating system?
True 

False

5. The insertion point indicates where text will be inserted as you type. 

True

False

6. To create a new paragraph, press the ENTER key. 

True

False

7. Italicizing a word is an example of character formatting. 

True

False

8. To center selected paragraphs, click the Center button on the Formatting toolbar. 

True

False 

9. To restart the computer you click control alt delete.

True 

False

10. You can shut down you computer by clicking on shutdown in your start menu.
True 

False
List one thing you would like to learn how to do on the computer

















