Javalin Microsystems

PPA User Manual

· Congratulations on purchasing Javalin Microsystems software: innovative products providing effective business solutions.  We are happy you have chosen our software for your e-business needs.

· The Personal Placement Agency (PPA) Java application and applet will allow you to search and match job openings for clients based on their skill set, either through the Internet (applet) or the Java Development Kit (application).

· There are no operating system requirements; However a PC wishing to run the application must have the Java Development Kit (JDK) installed. The applet will run on any Java enabled browser, and will also run on the applet viewer (which is included in the JDK).

· Once these requirements are met the PPA application can be installed.

· To install the software, a new directory on the root of your hard drive must first be created, name this directory appropriately (for example, C:\PersonalPlacement). Now, add the corresponding .java files to the newly created directory. You are no ready to run your Personal Placement Agency application

Here is an easy to follow guide that should answer any question you have about the way the application works:

Login form 

· The user must enter a valid password and user name.  If these are not entered, the user will be prompted to enter them correctly.  After the correct entries are made, the user must then press:  “connect”, in order to access the rest of the application. (Note:  DB2 must first be started on the users machine in order for a proper connection to be made.)  Pressing the “Cancel” button at any time, will exit the log in screen.

· After the Login form, the user will be presented with a splash screen, which will allow access to the rest of the forms through clicking on the word “FILE” in the upper right hand corner.  The word “HELP” simply allows the user to view a screen that contains information on who designed this application as well as when it was designed.

Important Note: The user will not be able to add a record to any form in this application unless the clear button is clicked on before they add the record.

Company form  

· To view the details of a company, the user simply has to click on the desired company to fill the details fields such as name, number, etc.

· To update a company, the user must first click on the desired company (loading the details to be changed into the appropriate text boxes), the user must then make the desired changes and press the “UPDATE” button.  The changes will then be saved and reflected next time the record is viewed.

· In order for the user to add a company into the list the user must first press the “CLEAR” button.  Then the user must enter a company name and contact name (these are the required fields) , as well as any other information that is relevant to the new company.  This form will not allow the addition of names that already exist in the company list.

· To delete a company from the list, the user must select the desired company and then press the “DELETE” button.

· If the user decides that he/she does not want the changes they have made to the record to be saved, they may press the “CANCEL” button (Note: this only works before the user presses the UPDATE button while changing a particular record).

Applicant form
· To view the details of an applicant, the user simply has to click on the desired applicant to fill the details fields such as name, number, etc.

· To update an applicant, the user must first click on the desired applicant (loading the details to be changed into the appropriate text boxes), the user must then make the desired changes and press the “UPDATE” button.  The changes will then be saved and reflected next time the record is viewed
· In order for the user to add an applicant into the list, the user must first press the “CLEAR” button.  Then the user must enter an applicant name (no longer than 20 characters), and phone number (these are the required fields) , as well as any other information that is relevant to the new applicant.  This form will not allow the addition of names that already exist in the applicant list.

· To delete an applicant from the list, the user must select the desired applicant and then press the “DELETE” button (Note: before deleting an applicant, all skills associated with that applicant must first be deleted and the “UPDATE” button pressed).

· If the user decides that he/she does not want the changes they have made to the record to be saved, they may press the “CANCEL” button (Note: this only works before the user presses the UPDATE button while changing a particular record).

Job Order form 

· In order to view the jobs that are currently available for a particular company, the user must first click on the desired company; this will display the job orders for that company in the job order list.  From there, the user must click on the desired job in order to view the details of that particular position.  

· To update a job order, the user must first click on the desired job order (loading the details to be changed into the appropriate text boxes), the user must then make the changes and press the “UPDATE” button.  The changes will then be saved and reflected next time the record is viewed.

· In order for the user to add a job order into the list, the user must first press the “CLEAR” button.  Then the user must enter a job title (this is a required field) that is no longer than 20 characters, as well as any other information that is relevant to the new job order (i.e. max/min salary).  

· To delete a job order from the list, the user must select the desired job order and then press the “DELETE” button (Note: before deleting a job order, all skills associated with that job must first be deleted and the “UPDATE” button pressed).

· If the user decides that he/she does not want the changes they have made to the record to be saved, they may press the “CANCEL” button (Note: this only works before the user presses the UPDATE button while changing a particular record).

Skill form-  

· To view the applicants that have a particular skill, the user must click on the desired skill and the and the applicants with that skill will appear in the “applicant with desired skills” text field.  

· To update a skill, the user must first click on the desired skill (loading the details to be changed into the skill text box), the user must then make the changes and press the “UPDATE” button.  The changes will then be saved and reflected next time the record is viewed.

· In order for the user to add a skill into the list, the user must first press the “CLEAR” button.  Then the user must enter a skill name (this is a required field), the skill must be unique and less than 20 characters. 

· To delete a skill from the list, the user must select the desired skill and then press the “DELETE” button(Note:  a skill cannot be delete if it is needed to re-enforce referential integrity, you cannot delete a required record).

· If the user decides that he/she does not want the changes they have made to the record to be saved, they may press the “CANCEL” button (Note: this only works before the user presses the UPDATE button while changing a particular record).

PHASE III APPLET USER MANUAL

· When the user runs the Applet they are prompted to enter an ID and Password.  If they are a new user they must hit the “NEW USER” button and then they will come to a registration screen where they must enter the appropriate information.  After they successfully entered the information they will be given a password and ID and sent back to the login screen where they must enter their new user name and password and click the “ENTER” button.  

· The user will come to a screen where they can enter their skills and then hit the “VIEW JOBS” then the jobs that match the users skills will appear in a list box.  If the user wishes to modify their profile they can hit the “MODIFY PROFILE” button and make the necessary changes to the profile.

