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Preamble

Risk is inherent to all activities, whether service, scholastic, or social in manner. However, many risks are avoidable if proper precautionary measures are taken in the course of planning and carrying out events. It is the obligation of every brother of the Upsilon Chapter of Phi Sigma Pi National Honor Fraternity to protect themselves and their brothers and to strive to minimize the occurrence such risks. Risk management is thus an intrinsic obligation not only to each member but the Upsilon Chapter as a whole. Each individual who partakes in The Ritual of Phi Sigma Pi agrees to uphold the fraternal ideals of scholarship, leadership, and fellowship. Watching out for one another and responding to others’ needs for safety are responsibilities of all members of this organization in accepting this charge.  

As an organization, the Upsilon chapter will strive to minimize risks at all fraternity related events by utilizing this risk management manual. At all events the chapter and its members shall comply with all federal laws and regulations, the laws of the state, policies of the Edinboro University of Pennsylvania, as well as the risk management procedures of Phi Sigma Pi National Honor Fraternity as prescribed by the organization nationally and by the chapter itself. 

The main areas of risk exposure that could cause problems for our fraternity include alcohol, controlled substances, sexual harassment, hazing, emergency planning, and lack of a safety system. By working together as a chapter in following the aforementioned laws, regulations and policies, the Upsilon Chapter will adhere to a strategic approach to risk management that will improve collective and individual decision making, outcomes, and liability factors associated with all fraternal events. 

Policies and Procedures

I. Alcohol

The Upsilon Chapter of Phi Sigma Pi, National Honor Fraternity neither condones nor prohibits the use of alcoholic beverages at any Phi Sigma Pi sponsored event, function, or meeting. The chapter does recognize that some individuals do choose to drink, and these individuals are encouraged to use sound judgment, and consume alcoholic beverages in moderation and with discretion. Additionally, all applicable laws regarding alcohol consumption must be obeyed.  

Alcohol should never be the sole focus on any Upsilon Chapter event, function, or meeting.  The indiscriminate use of alcohol lessens the attractiveness of our chapter for many prospective members and intoxicated behavior can be offensive to others and negatively affect the reputation of our fraternity.

Policy

The use of alcohol by Phi Sigma Pi is addressed in the National Constitution and Fraternal Governance Document.  Below you will find the national policies regulating the use of alcohol.  Members of the Upsilon Chapter must also comply with all applicable laws and institutional regulations.

National Constitution, Article XX

Section 2.  Alcohol and/or illicit use of controlled substances shall be strictly prohibited at any Collegiate Chapter membership drive event.  Any Chapter that shall be reasonably believed to have violated this section following an investigation by the National Council (or designee), shall be disciplined in accordance with ARTICLE XVII, Sections 2 and 3 of the National Constitution.  A membership drive event is interpreted as any rush or initiation event that is organized for or by the rushees or initiates or requires their attendance for part or all of the time.

Section 3.  Collegiate Chapters are strictly prohibited from using Official Collegiate Chapter moneys for the purchase and consumption of alcohol and/or controlled substances at any Phi Sigma Pi function.  Any Collegiate Chapter determined by the National Council to have violated this section, shall be disciplined in accordance with ARTICLE XVII, Section 2 and 3 of the National Constitution.

Section 4C.  Phi Sigma Pi National Honor Fraternity discourages, but does not prohibit, the use of alcoholic beverages at any Phi Sigma Pi sponsored event, function, or meeting, except as otherwise provided herein.

National Interpretative Document, Alcohol Policy

All applicable laws must be obeyed.  The use of alcohol during a Phi Sigma Pi event is discouraged but not prohibited.  Alcohol may not be present at membership drive events, and the illicit use of any controlled substances at these events is also prohibited. A membership drive event is interpreted as any rush or initiation event that is organized for or by the rushees or initiates or requires their attendance for part or all of the time.  Official Collegiate Chapter monies may not be used to purchase alcohol. Official Collegiate Chapter monies are interpreted as monies collected for deposit into the Chapter’s Account or accounted for in any financial management system, regardless of whether the money is intended for the general fund or a specific purpose.  A Phi Sigma Pi sponsored event is interpreted as one that is organized by a Chapter. Please refer to the National Constitution (ARTICLE XX, Sections 2 and 3) and the Risk Management Manual for national policies and suggestions regarding alcohol.

Procedure

The Upsilon Chapter of Phi Sigma Pi is not a police state. However, brothers are obligated to abide to all state, federal, and university laws and policies regarding alcohol use and consumption, as described in our chapter bi-laws (Article IV, Section 3). The Chapter will comply with the following procedure to ensure that risks involving alcohol are minimized at all chapter related events.

1. The use of alcoholic beverages at any event where members will be in attendance must be in compliance with all applicable laws and policies of the state, country, and the Edinboro University of Pennsylvania, as well as Phi Sigma Pi National Constitution, Fraternal Governance Document, and Upsilon Chapter bi-laws. 

2. The fraternity name will not be associated with any distributor, charitable organization, or bar where alcohol is given away, sold, or otherwise provided to those who are present.

3. No alcoholic beverages may be purchased with chapter funds.

4. Events where alcoholic beverages are served should be held at an establishment holding a liquor license where the staff of the establishment will serve all alcoholic beverages.

5. For events where brothers are present that are held outside of said private establishments where alcoholic beverages will be served, the following measures will be taken to ensure the safety of all members:

5a. All individuals who are under the age of 21 years old will be marked with an “X” on each hand. 

5b. Signs will be posted at each event indicating compliance with the national, local, and state laws and ordinances with respect to alcohol.
5c. Non-alcoholic refreshments and food will be served at all events where alcohol will be consumed. 

5d. Minimum of one (1) “Sober Brother” will be present at all events where alcohol will be available. These brothers will be responsible for monitoring the consumption of alcohol by those who choose to do so. It the responsibilities of sober brothers will include, but not be limited to, maintaining sobriety throughout the course of an event, be cognizant of the state of other brothers, serve to escort other brothers home from events, and serve as a designated driver when applicable.

6. Chapter parties will be CLOSED or attendance will be limited to registered guests.

7. A ratio of no more than two guests per member (or fire code capacity, whichever is smaller) will be enforced (unless otherwise specified by the Upsilon Chapter).

8. Chapter members who choose to bring guests to parties where alcohol will be available are solely responsible for their guest’s actions.

9. The Chapter will plan and encourage activities that do not promote alcohol as their focus as well as “dry” events.

II. Illicit Drugs and Controlled Substances

Phi Sigma Pi strictly prohibits the illicit use of controlled substances at any Phi Sigma Pi sponsored event, function, or meeting.  The unlawful manufacture, distribution, dispensation, possession and/or use of controlled substances are regulated by a number of federal, state, and local laws.  The National Interpretative Document defines controlled substances as any substance designed by law to have restricted access. Controlled substances include, but are not limited to, narcotics (opium, morphine, codeine, and heroin), depressants (barbiturates), stimulants (cocaine and amphetamines), hallucinogens (LSD and PCP), illicit prescription drugs (OxyContin, Ritalin, Adderall, Fentanyl, Demerol, Benzodiazapines) and marijuana.  The use of these drugs is contrary to the image and ideals of Phi Sigma Pi.  The illicit use of controlled substances is not only illegal but threatens the safety of the Upsilon Chapter and its members.

Policy

National policies regarding the use of controlled substances can be found in the National Constitution as follows:

National Constitution, Article XX, Sections 2-4

Section 2.  Alcohol and/or illicit use of controlled substances shall be strictly prohibited at any Collegiate Chapter membership drive event.  Any Chapter that shall be reasonably believed to have violated this section following an investigation by the National Council (or designee), shall be disciplined in accordance with ARTICLE XVII, Sections 2 and 3 of the National Constitution.  A membership drive event is interpreted as any rush or initiation event that is organized for or by the rushees or initiates or requires their attendance for part or all of the time.

Section 3.  Collegiate Chapters are strictly prohibited from using Official Chapter moneys for the purchase and consumption or alcohol and/or controlled substances at any Phi Sigma Pi function.  Any Collegiate Chapter determined by the National Council to have violated this section, shall be disciplined in accordance with ARTICLE XVII, Sections 2 and 3 of the National Constitution.

Section 4A.  Phi Sigma Pi prohibits the illicit use of controlled substances as defined by state and federal laws at any Phi Sigma Pi sponsored event, function, or meeting.

Procedures

The Upsilon Chapter strictly prohibits the use of controlled substances at any function.  The following procedures will be implemented to minimize the occurrence of events involving illicit substances, and to handle such occurrences if they should arise.

1. Parties will be closed or a limited amount of guests will be allowed.

2. At events where guests will be invited, guests will be registered and strictly limited to a ratio of 2 guests per 1 brother in attendance.

3. Brothers who invite or bring guests to chapter events will be solely responsible for their guests’ actions. 

4. A minimum of one (1) “Sober Brother” will be present at all parties to serve as social monitors.

5. Social monitors will have authority to expel individuals from events who violate the Upsilon Chapter’s policy on illicit substance abuse at any chapter events, or ask a brother to expel any guest invited who violates the above policy.

III. Hazing

Hazing is strictly prohibited by Phi Sigma Pi.  Hazing is addressed in the National Constitution and Fraternal Governance Document.  Additionally, each member of the Upsilon Chapter of Phi Sigma Pi signs an Anti-Hazing Agreement each semester. Below you will find the Phi Sigma Pi national policies regarding hazing.  Each chapter must also comply with all federal, state, and local laws and institutional regulations.

Policy
National Constitution, Article XX

Section 1.  Phi Sigma Pi National Honor Fraternity neither approves of nor shall be responsible for actions of members which may result in injury to persons or damage to property (i.e. “hazing”).  Hazing shall be defined as, but not limited to, any action taken or situation created, intentionally, to produce mental or physical discomfort, embarrassment, harassment and ridicule.  These actions and situations include, but are not limited to:  paddling in any form, creation of excessive fatigue, physical and psychological shock, scavenger hunts which involve illegal activities, on-way road trips which leave an individual to find return transportation, wearing apparel at any time or location which is not appropriate, required engagement in public stunts or buffoonery, morally degrading games or humiliating activities, compulsory consumption of any alcoholic beverages or controlled substances or non-controlled substances, and any other activities which are not consistent with the regulations and policies of the sheltering institution, or behavior considered as unbecoming a Member of Phi Sigma Pi. The National Council shall investigate any Chapter or Member accused of hazing.  A Chapter or Member found guilty of hazing shall be disciplined in accordance with ARTICLE XVII, Sections 2 and 3 of the National Constitution, if the investigation conducted by the National Council (or designee) determines that there shall be a reasonable basis that violation of this Article has occurred.  Additionally, Chapters and Members are criminally and personally liable for the respective actions taken.  The National Council may pursue the appropriate legal action against any Chapter or Member that hazes.

National Interpretative Document, Hazing Policy

Phi Sigma Pi National Honor Fraternity does not condone physical or mental (emotional) hazing of any kind, by any definition. The Grand Chapter strictly prohibits the hazing of individuals involved in any fraternity activities, including initiation. Please refer to the National Constitution (Article XX, Section 1), the Anti-Hazing Policy, and the Initiation Manual for national policies regarding hazing.

Phi Sigma Pi Anti-Hazing Policy


Hazing has also been defined as:

…any action or situation created whether on or off campus that produces mental, physical, or emotional discomfort, embarrassment, harassment, fright, humiliation, or ridicule.  Any mental or physical requirement, request, or obligation placed upon any person which could cause pain, disgrace, or injury.  Any activity that violates any Federal, State, Local statutes or University Policies.

Traditional hazing practices are meant to instill fraternal dedication on initiates, but many practices produce negative results.  Hazing creates a liability risk for the chapter and fraternity nationally, and also hinders the development of friendships that are the basis of fellowship.  Below are some examples of how hazing can result negatively.

1. Individual or initiate class public embarrassment is used to punish the initiates.  

2. Excessive physical or mental demands on the initiates are meant to instill unity within the initiate class.  

3. “Hell Weeks” are commonly used to create a climax to initiation and unify the initiate class.  .

Additionally, the Upsilon Chapter and its members are criminally and personally liable for their actions.  No student can consent to being hazed.  Any activity falling within the definition of hazing activities is considered to be a forced activity; the willingness of an individual to participate notwithstanding.  The National Council may and/or will pursue the appropriate legal action against any chapter or individual member that takes part in or is aware of any form of hazing.

Institutional Regulations and State Policies
All members of the Upsilon Chapter of Phi Sigma Pi are to abide by the policies implemented by the sheltering institution at which they are chartered (The Edinboro University of Pennsylvania, Student Code of Conduct).  Chapter members must also adhere to Pennsylvania state laws on hazing.  Hazing is a serious crime and perpetrators will be punished according to those Pennsylvania state laws and institutional regulations.

Examples of Prohibited Hazing Activities

These examples are merely illustrative of specific forbidden practices and are not intended to be all-inclusive.

Mental Hazing

· Conducting activities which do not allow adequate time for study during the initiate period.

· Yelling, screaming, or directing negative comments at members or nonmembers.

· Deceiving new members prior to The Ritual designed to convince an initiate that he/she will not be initiated or will be harmed.

· Playing extremely loud music, repeated music, or any other audible harassment.

· Not permitting initiates to talk for any extended period of time or limit to whom and when they can talk.

· Requiring or encouraging nudity at any time.

· Intentionally creating clean-up work.

· Requiring initiates to run errands (servitude).

· Engagement in public stunts and buffoonery.

· Publicly wearing apparel which is conspicuous and not “normally” in good taste.

· Subjecting an individual to cruel or unusual psychological conditions for any reason.

· Individual and group interrogations such as “line ups”.

· Using any type of demerit system other than a positive evaluation program.

· Requiring initiates to greet members at all times or answer the telephone/door with a jingle, song, or specific verbal response.

· Any behavior which is sexist, racist, or demeans the religious beliefs of others.

· Never doing anything with the initiate.

· Referring to initiates using demeaning names.

· Conducting activities which confuse, frustrate, or cause undue stress.

Physical Hazing

· Activities causing excessive physical fatigue.

· Forced calisthenics (sit-ups, push-ups, and runs).

· Conducting an initiate activity between the hours of midnight and 8 am or awakening individuals during these hours.

· Permitting less than seven continuous hours of sleep each night for initiates.

· Pushing, shoving, tackling, paddling, or any other act which may cause harm.

· Requiring initiates to drink alcohol or take any other substance such as drugs.

· Forced consumption of food or other substances.

· Branding or scarring of any kind.

· Throwing anything at or on an individual.

· Theft of any personal property under any circumstances.

· Assigning or endorsing “pranks” or harassing other organizations.

· Defacing public or private property.

· Kidnapping, transporting, and/or stranding anyone.

· Conducting scavenger/treasure hunts resulting in possible theft or disruption of others; searching for humiliating items.

· Carrying items which will interfere with daily activities.

Denying initiates time for study or interfering with scholastic/extra-curricular activities/work in any way.

· Confinement in small, unventilated, unsanitary, or unlighted areas.

· Any activity without a constructive aspect or purpose.

· Allowing initiates to use only a particular door when entering or leaving any building or to use a certain stairway within a building.

Initiation Program Review

Each semester the Upsilon Chapter will conduct a review of its initiation program to ensure all activities, events and tasks are free from any elements that are considered hazing. In the course of review, the following questions will be addressed. 

· Is this activity an educational experience?

· Does this activity promote and conform to the ideal and values of Phi Sigma Pi?

· Will this activity increase initiate’s respect for Phi Sigma Pi and its members?

· Is it an activity that initiates and members can participate in together?

· Would you be willing to allow the University President to witness this activity?

· Does the activity have value?

· Would you be able to defend it in a court of law?

Procedures

Members of the Upsilon Chapter of Phi Sigma Pi National Honor Fraternity will adhere to the following procedures regarding hazing within the chapter.

1. All members shall read and sign the Phi Sigma Pi anti-hazing agreement at the beginning of each semester.

2. The Initiate Advisor/Initiate Committee Chair shall be responsible for informing initiates of each class the chapter policies regarding hazing before any initiation activity. 

3. All initiates must read and sign the Phi Sigma Pi anti-hazing agreement each term

The Initiate Advisor/Initiate Committee Chair must inform all initiates of how to report and suspected hazing within the chapter. Initiates should report hazing to the chapter president, initiate advisor/initiate committee chair, or their big brother. If there is no member of the chapter they feel comfortable speaking with or if they report the hazing incident, and nothing is done, they should contact National Headquarters at 1-800-366-1916 and speak with either the chapter’s Region Consultant or the Director of Member Services.  

4. Any reported hazing will be documented in a Chapter Incident Report. Any incident report should include the names and contact information of the members involved.

5. Reported hazing to any chapter member will be investigated thoroughly by the executive board members and involved parties. Proper judiciary action will be implemented should any brother be found guilty of any acts against national or chapter hazing policies.

IV. Harassment

National Operating Document, Harassment

Phi Sigma Pi National Honor Fraternity will not tolerate the harassment of any of its members at fraternity events.  Harassment is any behavior that intimidates, threatens, or degrades an individual. 

Policy

The Upsilon Chapter of Phi Sigma Pi National Honor Fraternity does not tolerate or condone sexually abusive behavior by members or initiates whether physical, mental, or emotional.  Sexual harassment and abuse is illegal and any member who sexually abuses or harasses another member, initiate, alumni, or guest of the fraternity is criminally and personally liable for his/her own actions. 

In the past, sexual harassment has been thought only to happen within the workplace, but sexual harassment can occur to anyone at anytime.  Sexual harassment is a serious offense and it violates Title VII and Title IX of the Civil Rights Act of 1964.  The Upsilon Chapter strives to clearly communicate to all members that sexual harassment will not be tolerated.  The following procedures will be followed to minimize and deal with any events of harassment that might occur within the chapter.

Procedure

1. Chapter members shall be encouraged every semester to review chapter traditions regarding initiation and hazing, and the chapter’s definitions of behavior that could be considered harassment.

2. All members of the Upsilon Chapter are aware that their actions are their own responsibility.

3. When an initiate, alumni, or member feels harassing behavior by another member victimizes them or individual outside they should report to the president of the Upsilon Chapter or any other brother they feel comfortable discussing the event with.

4. Written details of the event will be kept in Incident Report Forms. 

5. The Upsilon Chapter’s regional consultant will be informed of the occurrence of any such event.

6. All events of harassment will be taken care of in a professional manner and in accordance with the national constitution, fraternal governance document, and Upsilon Chapter Bilaws. 

7. Any victimized member will be encouraged to file a complaint with the University and/or Borough of Edinboro Police should it be necessary. The victimized member will also be advised to seek legal advice. 

Examples and Effects of Harassment/Harassing Behavior

The following are examples of sexual harassment and the effects it can have.
Verbal Harassment

· Whistles

· Sexually explicit gestures

· Sexual innuendos

· Discussion of partner’s sexual inadequacy

· Comments about body parts

· Lewd and threatening comments

· Repeated belittling

· Pressure for dates

· Graphic descriptions of pornography

· Tales of sexual exploitation

· Inappropriate jokes

· Inappropriate invitations

· Public humiliation

· Obscene phone calls

Physical Harassment

· Leering 

· Unwelcome touching/hugging/kissing

· Sexual sneak attacks—grabbing or pinching butt or breasts

· Sexual assault

· Stalking

· Indecent exposure

· Invading personal space

· Cornering

· Unwanted sexual advances

· Inappropriate gifts

Physical Effects

· Headaches

· Sexual problems

· Phobias/panic reactions

· Nightmares

· Weight fluctuations

· Lethargy

· Dermatological reactions

Psychological Effects

· Depression

· Denial

· Anger

· Insecurity

· Guilt

· Isolation

Work Related Effects

· Withdrawal

· Absenteeism

· Unfavorable performance

Types of Sexual Harassment

There are two types of sexual harassment.  The different levels of sexual harassment are determined by frequency, severity, and physical threat or humiliation.

1. Quid Pro Quo—this is the solicitation of sexual favor, activity, or other sexual behavior by promise of reward.  It can be overt or subtle.  It involves a relationship between an individual with power or authority over the other.  It can be verbal or physical.

2. Hostile Environment—this sexual harassment is repeated and severe making it difficult to properly carry out responsibilities.  It can affect others, not just the target.  It can be physical, verbal, or a display of inappropriate materials (pornographic calendars, sexual paraphernalia, and sexually explicit literature).

Handling Sexual Harassment

Victims of sexual harassment may be a man or woman and they do not have to be of the opposite sex of the harasser.  The victim also does not have to be the person directly harassed, but anyone who is affected by the offensive conduct.  Many times these harassers just need to be asked to stop.  They need to hear their words and actions are inappropriate.  If you are not comfortable facing the harasser, consider the following options:

1. Tell someone else.  This will help you see that you are not alone.  Other people may have ideas on how to stop the harasser.

2. Keep track of the harassment by writing down every detail soon after it happens via a Chapter Incident Report Form.  Take note of who said what, and when and where the incident took place.  Keep track of the name of the harasser, what was said or done, the time and location of the incident, names of others present, and events that have occurred since the incident was reported.

3. Write a letter to the harasser.  Be specific about what comments or actions made you feel uncomfortable.  Keep a copy of the letter and any other correspondence for your own records.

4. Be prepared for retaliation in case the harasser feels the need to get revenge against you.

5. File a complaint and go to court.

V. Emergency Management

By being prepared for emergency situations, the Upsilon Chapter of Phi Sigma Pi seeks to minimize all injury and adverse events that may potentially occur. By adopting an emergency management plan, as a chapter we can collectively minimize the effect of losses by preventing injuries, saving lives, reducing damage to property, and ensuring a quick transition to normalcy in everyday operations.  

Procedure

1. The Upsilon Chapter of Phi Sigma Pi shall, at the beginning of each term, collect emergency contact information from all brothers and initiates as soon as the initiation period begins. 

2. These emergency contact cards will be kept at all times with the executive board or ad hoc risk management committee head and will be accessible at all chapter events. Brother and initiate emergency contact information will be kept in hard copy on file with the executive board, and will be kept in an Excel ® spreadsheet by the members of the executive board and by at least one member in attendance at all fraternal events and activities for expedient access in the case of an emergency. 

3. The Upsilon Chapter shall at the beginning of each term ensure that every officer and leader in the chapter has the following emergency information: local emergency phone numbers, contact information for the chapter president, chapter advisors, regional consultant, and national headquarters.

4. At all chapter events in the case of an emergency the chapter president is in charge. Should the president not be in attendance, the following order should be followed: Vice President, Parliamentarian, Executive Secretary, General Secretary, Treasurer, Historian. At events where alcohol is present, those individuals appointed sober brothers or social monitors are in charge in the case of an emergency. 

5. At initiation events, the Initiate Advisor and Initiation Committee Chair are in charge in case of emergency. 

6. All emergencies at Upsilon Chapter activities shall be recorded on an incident report by the individual who is in charge at the particular event. This report will be relayed to local, chapter, and national officials if necessary and will be included in chapter files. 

Upsilon Emergency Management Plan

Members of the Upsilon Chapter of Phi Sigma Pi shall follow the plan below in the event of an emergency.

· Remain calm in an emergency situation.

· Identify the problem/emergency.

· Assess the situation.

· Decide the plan of action.

· Execute the plan of action.

Plan of Action

1. Call all necessary service and/or emergency personnel required (police, fire, ambulance, campus security, etc.).

Call 9-1-1 or the local emergency telephone number

Police Department




9-1-1
or
814-734-1712


Ambulance 





9-1-1



Fire Department




9-1-1




Campus Police/Security



814-732-2921



2. End the event and secure the area.  Do not allow anyone to enter the premise except emergency personnel.

3. Appoint someone to manage those in attendance.

a. All brothers and/or guests should be kept in one area.

b. Check the list of all people in attendance of the event.

c. Write down names and contact information of any witnesses.

d. After witness list is complete, ask all guests to vacate the premises.

e. Keep the area open only to emergency officials.

4. Call your Chapter President, if he or she is not present.

Chapter President Name




Carrianne Rupp
    
Chapter President Home Telephone Number





Chapter President Cell Phone Number


814-602-3572

5. Call your Phi Sigma Pi Chapter Advisor.  Calmly and carefully explain the situation.

Chapter Advisor Name




Dr. Naod Kebede

Chapter Advisor Office Telephone Number


814-732-2564________
Chapter Advisor Home Telephone Number



_____________
6. Call the National Headquarters to report the incident as soon as possible.  If the office is closed, leave a message and you will be contacted once the office reopens.  Either the Director of Member Services or your Region Consultant will advise you on the incident but you can report the incident to any available National Staff member.

National Headquarters Telephone Number


1-800-366-1916



Region Consultant





Shannon McKenney

Director of Member Services









7. Only speak to emergency personnel, your chapter advisor, campus officials, National Staff or National Council members.  Do not speak to the media.  Depending on the situation, the news media may arrive and ask questions.  Assume everything you say will appear in print, therefore think before you speak.  If you must make a statement to the media, contact a National Staff member to review your statement before you speak to the media.  Also, try to coordinate your statement with the campus relations office or spokesperson.

8. Complete an incident report after the emergency situation has been handled.  The incident report will be helpful in working with campus officials and National Staff. 

VI. Insurance Coverage (as outlined by the National Risk Management Manual)

Phi Sigma Pi maintains insurance coverage to not only protect the National Headquarters from physical damages, but also to ensure the safety of our members.  As chapter members of Phi Sigma Pi, you are insured for Phi Sigma Pi activities.  However, if you violate any federal, state, or local laws, our National Constitution, or the Fraternal Governance Document, you are not covered under the National policy.

The policy defines an insured as the Fraternity, Chapters, Colonies, and Alumnae Associations.  In addition, any member, volunteer or employee is also an insured, while they are acting on behalf of the Fraternity.   The fraternity has purchased a comprehensive policy to protect you should you be named in a lawsuit while acting on the fraternity’s behalf.

The General Liability policy covers premises liability as well as operations liability.  This would include coverage for any typical event that is held off premises such as philanthropic events or dances and social events.  Virtually all Fraternity sponsored activities are covered; however, intentional acts, that produce a loss, are not covered.  The policies are very comprehensive and do protect the Fraternity and its members.  

For more insurance information contact the Upsilon Chapter’s region consultant, Shannon McKenney at 1-800-366-1916. If you need an insurance certificate for a formal or other chapter event, contact Ms. Lisa Ripley as listed below.

Phi Sigma Pi’s Insurance Provider

M-J Insurance, Incorporated

P.O. Box 50435

Indianapolis, IN  46250-0435

1-888-442-7470

Contact: Ms. Lisa Ripley

VI. Resources
Phi Sigma Pi Chapter Incident Report

Individual completing the report:

Please have one person complete the incident report.

Name:











     

Chapter:











Address:











Telephone #’s:











Email:












Incident Information

Date of incident:




Time of incident:




Location of incident:










Brief Description of incident:

Attach additional sheets if necessary

Brief Description of the nature of the event where the incident occurred:

Attach additional sheets if necessary

Name(s) and contact information of individual(s) and chapter(s) involved in the incident:

Name and Chapter:










Telephone Number:










Email:












Name and Chapter:










Telephone Number:










Email:












Name and Chapter:










Telephone Number:










Email:












Name and Chapter:










Telephone Number:










Email:












Name and Chapter:










Telephone Number:










Email:












Name and Chapter:










Telephone Number:










Email:












Name and Chapter:










Telephone Number:










Email:












Witness(es):

Name:













Telephone #:











Email:












Name:













Telephone #:












Email:













Name:













Telephone #:











Email:













Name:













Telephone #:











Email:













Name:













Telephone #:











Email:













Name:













Telephone #:











Email:













Were the campus or local police present at the scene of the incident?

Yes  



No  


Police Officer(s) Information:

Name:












Office:













Telephone #:











Name:












Office:













Telephone #:












Was an injured person(s) taken to the doctor/hospital?

Yes  



No  


Please describe the nature of the injury(ies):

Doctor/hospital information:

Name:












Address:











Telephone #:











Were the parent(s)/relative(s) of the injured person(s) contacted?

Yes  



No  


Name and contact information of the parent(s)/relative(s) that were contacted:

Name:












Address:











Telephone #:











Email:












Please explain exactly what was reported to the parent(s)/relative(s) of the injured person(s):

Please keep a copy of the incident report for the chapter records.  Also, send a copy of the incident report to the National Headquarters to be placed in your chapter file.

Phi Sigma Pi National Headquarters

2119 Ambassador Circle

Lancaster, PA  17603

(717) 299-4710

(800) 366-1916

Signature of person filling the report


Date report is being filed


PHI SIGMA PI

UPSILON CHAPTER

EMERGENCY CONTACT INFORMATION SHEET

* This information will be kept confidential and will only be used to assist in the event of an emergency.

	NAME:______________________________________

Phone Number:________________________________

Cell Phone:___________________________________


	Birthday:______/______/______

Social Security Number (optional):__________________________

	School Address:___________________________

City/State/Zip: _________________________________
	Home Address:_____________________________

City/State/Zip:__________________________________

	Mother’s Name:________________________________

Home Phone:____________________

Work Phone:_________________
	Father’s Name:_________________________________

Home Phone:____________________

Work Phone:____________________



	Mother’s Address:_______________________________

City/State/Zip:__________________________________

Cell Phone:______________________


	Father’s Address:_______________________________

City/State/Zip:__________________________________

Cell Phone:_______________________________



	In Case of an Emergency, who would you like us to contact:____________________________

Relationship to you:____________________
	Address:_________________________________

City/State/Zip:____________________________

Home Phone:________________________

Work Phone:________________________

Cell Phone:_________________________




Medical Information:

Blood Type:______________            

Medical Conditions (known allergies, asthma, sickle cell anemia, diabetes, etc…): ______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Medications (any long-term medications) (optional):_____________________________________________
______________________________________________________________________________

Are you allergic to any medications:_______________________________________________

____________________________________________________________________________

Insurance Information:

Insurance Company:____________________________  Policy Number:_____________________

Group/ Plan:__________________________________

* If possible please photocopy your insurance card and attach it to this.
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