IMPORTANT NOTES FOR AUTHORS:

ARCHIVING POLICY

Self-archiving

Authors whose articles have been published in JGBI retain substantial rights, such as self-
archiving:

Authors are allowed to self-archive their JGBI-accepted article manuscript on their own
websites. Authors may also post this version of their manuscript in any repository, yet, they will
only do so 12 months or more after the official JGBI publication. However, authors are not
allowed to use JGBI's formatted version (the final article), which is made available through
several global databases. In posting the author’s version of the manuscript to other resources,
acknowledgement should be given to JGBI, along with a link to JGBI's website.

Archiving Policy in case the journal would no longer be published

JGBI's content is available through EBSCO and ProQuest’s ABI-Inform databases. The formatted
and published article can always be retrieved via these resources. Additionally, content of all
JGBI issues is available through the editor, who is a co-founder of the journal.

ARTICLE WITHDRAWAL, RETRACTION, AND CORRECTION INFORMATION

It is customary in scholarly publications that the editor of a scholarly journal is exclusively and
autonomously responsible in making the decision as to which articles submitted to the journal
shall be published. The editor’'s decision is guided, however, by the policies of the journal's
editorial board, as well as the commonly accepted legal requirements such as libel, plagiarism,
and copyright infringement. This principle serves to safeguard the essence of the scholarly
archive as a permanent, historic record of scholarship transaction. Published JGBI articles shalll
remain in existence, in exact and unchanged format, for as far as is possible. Yet, there may be
extremely rare circumstances in which an article is published that we must later retract or
remove. JGBI does not consider or engage in such practices lightly. There will have to be
compelling, exceptional circumstances in order to do this. In all cases, our JGBI archives,
supervised and maintained by the editorial board, will retain all article versions, including
retracted or otherwise removed arficles.

Article Withdrawal

This pertains to articles in production process (“press”), that may contain errors, have been
submitted twice, or infringe on professional ethical codes, such as submissions fo multiple
journals, false authorship claims, plagiarism, data fraud, and so on. An artficle that is in Press
(accepted for publication but not yet formally published) and includes errors, or furns out o be
an accidental duplicate of another published article, or is found to potentially violate JGBI's
publishing ethics guidelines in the editor’s view, may be “Withdrawn” from JGBI. This means that



the article content will be removed and replaced with a statement that the article has b
withdrawn according to JGBI's policy on withdrawals for arficles in press.

Article Retraction/Correction

This occurs in cases of violations of scholarly journals’ general ethical codes, such as
simultaneous submission of the same article to multiple journals, false authorship claims,
plagiarism, data fraud, and so on. In very rare cases JGBI may also use retraction by way of
correcting errors in submission or publication. Editor or author article retraction per advice of the
scholarly community is an occasional, yet established feature of the scholarly world. In such
cases a refraction note, titled “Retraction: [article title]”, and signed by the authors and/or the
editor, will be published in a subsequent issue of JGBI.

Article Removal: Legal limitations

It is very rare, but it may happen in specific cases, that JGBI has to remove an article from the
online databases. We will only do so when an article is derogatory or infringes the legal rights of
other individuals or groups. It may also happen when an article furns out to be the subject of a
court order, or might pose a serious health risk. The nature of JGBI articles is not of a kind where
this will happen too often, yet, as a matter of precaution, we considered it prudent to include
this policy here. In these circumstances the metadata (Title and Authors) will be retained, but the
arficle text will be replaced with a note indicating that the article has been removed for lawful
reasons.

MALPRACTICE AND PLAGIARISM

JGBI is committed to publishing original scholarly materials of the highest quality that provide
comprehensive insight info all aspects of business performance, locally, regionally, and
internationally, and business science. It is JGBI's aim to facilitate the availability of academic
excellence and circulate insightful and innovative knowledge worldwide.

JGBI's editorial team and authors are provided written guidelines and checklists that must be
followed to maintain the high value that JGBI places on the work it publishes. JGBI reviewers are
a critical component of the scholarly process. Hence, they are instructed to provide
comprehensive, detailed assessments of work that they are reviewing to assist the authorin
improving the quality and usability of the presented research.

JGBI emphasizes that ethical publication practices are critical to successful knowledge
development. JGBI therefore maintains high ethical standards in its journal.

Plagiarism

JGBI defines plagiarism as intended or uninfended use of other individuals’ or groups’ ideas,
theories, models, equations, conclusions, research (intellectual property), and/or verbatim or
paraphrased words without proper attribution to the original source. Plagiarism is considered fo
be an utterly serious breach in publication ethics. Therefore, any allegation of plagiarism will be
meticulously scrutinized. We also closely review all submitted manuscripts to assess whether
plagiarism is involved and, if such is the case, to what extent. If a manuscript is determined to



contain plagiarism, JGBI's editor willimmediately notify the author(s) of the rejection of th
submitted work. This author or authors team may be barred from consideration for future
publication with JGBI for an allotted period or indefinitely, at the editor’s discretion. Further
action may be taken as deemed necessary by JGBI's editorial board based on the severity and
quantity of the plagiarism.

Claims of plagiarism, involving prior publication of an article in JGBI, will be inspected right after
a complaint is received. Work that has been found to contain plagiarism will be removed from
all databases in which JGBI contents are published. A statement of noftification and retraction
(see above) will be included at the electronic database link providing the citation for the
original work. The authors of the work that contains the plagiarism will be noftified of the findings,
and any work currently under review will be returned. Authors of work containing plagiarism will
be prohibited from publishing with JGBI for an allotted period or indefinitely, at the editor’s
discretion. Submissions accepted for review after the allotted period may be subject to
extensive review by JGBI to confirm that no plagiarism is included. Further action may be taken
as deemed necessary by JGBI's editorial board based on the severity and quantity of the
plagiarism.

Simultaneous Submission

Simultaneous submission is defined as work that has been submitted to JGBI for publication, but
that is also under review, has been published, or has been accepted for publication elsewhere,
either partly or in its entirety. While JGBI acknowledges the importance of the use of previously
published work to evolving research, we also feel that work submitted for publication must
demonstrate sufficient progress in the research conducted and should appropriately cite and
aftribute the earlier work for any prior research mentioned. Failure to disclose previously
published work upon which the current work is based may be considered cause for investigation
into claims of plagiarism.

COPYRIGHT POLICY

Articles submitted to JGBI should not have been published before in their current or a
substantially similar form, and should not be under consideration for publication with another
journal. Authors submitting arficles for publication guarantee that their work is not a violation of
any existing copyright and will indemnify JGBI against any breach of such warranty. For ease of
dissemination and to ensure proper policing of use, papers and contributions, in their final
format, become the legal copyright of JGBI unless otherwise agreed.

Third party copyright permissions

Before an article is submitted to JGBI, the author(s) should obtain any necessary permission for
the use of content that is not their own creation. Failure to do so may lead to extensive
postponements of publication. JGBI requires:

e Non-exclusive rights for reproduction of the article.
e Print and electronic rights.
e  Worldwide English language rights.



When reproducing tables, figures or excerpts (of more than 250 words) from another &5 g

source, the following is expected from authors:

o

They will obtain advance written permission from the copyright owners for the use
of any of their text, illustrations, graphics, or other material, in their manuscript.

If authors substantially alter copyrighted material, they must inform the copyright
holder(s) of the original work.

Authors must always include the source in figure captions as well as in the
reference list.

Authors should not assume that any content available on the web is free to

use. Please check the website for details of the copyright holder fo seek
permission for re-use.



