Intro
A Penny Saved is an easy to use financial tool using Microsoft Excel. But you don't need to know Excel in order to use it.  It enables you to keep your financial information centralized and as current as you want. It does not require setup or software installation. It gives you the ability to plan your bill paying 1 year in advance. What that means is that any “unassigned” money can be seen far ahead of time and can be put to use before it slips through your (our) fingers! Also, bill paying day can become more of a “checklist” instead of what it probably has been: a day that involves calculating, scribbling, arguing, frustration, promises and so on.

When payday arrives – you still write your checks and make your money transfers like you do today, but there are no more calculations to do. No more ‘thinking’, if you will. Just go through your normal bill paying activities using your payday column on the Budget tab as a guide, make a few clicks to represent that activity on A Penny Saved and you’re done. 

But it also provides an organized overview of your money by account, account type, budget category, investment style, and more. So please, go ahead and take the tour. At any time, you can download a free copy, and try it yourself for 3 weeks.

As you can see from taking the Tour, “writing a check” for the cable bill is just one way that part of your paycheck can be distributed. You can also “pay yourself” by having amounts directed into various other Monetary or Obligation accounts. For instance if you decide that $50.00 from every paycheck should go into your savings account for Vacation, then once you’ve set that up on the Budget tab just double click that $50.00 entry. You’ll be presented with the Transaction Detail screen. On it you’ll see a green button called: ‘Distribute’. Click it, and the 50.00 will be distributed to the appropriate account / sub-category on the Balance Sheet. 

NOTE: You will still have to make the actual transfer of money into your various accounts. The Payment Destinations area of the Budget tab will total the transfer amounts for you in an attempt to make the transfer process easier. But remember, A Penny Saved does not use the internet or enable access to your accounts online. It is a static representation of your money at any given time.

Blackboard

Define / Change budget categories & sub-categories


Define / Change initial paycheck dates & paycheck intervals


Define / Change account attributes

(clearing them removes all traces of the account, except on Asset Projector)

Define / Change possession attributes
(clearing them removes all traces of the account, except on Asset Projector)

Define / Change loan attributes

(clearing them removes all traces of the account, including on Liability Projector)

Define / Change obligation


(clearing them removes all traces of the account, including on Liability Projector)
Balance Sheet

Divided into 4 main sections: Assets (Monetary, Possession), Liabilities (Loan, Obligation)

View 21 different pie charts (left to right)


Monetary (9)



1-3
All Monetary types

Their Categories
Their Asset classes


4-6
Specified Monetary type
Its Categories

Its Asset classes



7-9
Its Monetary types

Specified Category
Its Asset classes



Possessions (4)



1-2
All Possession types

Their Categories




3-4
Specified Possession type
Its Categories




Loans (4)



1-2
All Loan types


Their Categories




3-4
Specified Loan type

Its Categories



Obligations (4)



1-2
All Obligation types

Their Categories




3-4
Specified Obligation type
Its Categories

Update account balances


- Double clicking cells activates the Transaction Detail screen


- The STALE BALANCES light on Navigator will remind you when an account update is needed:




- Monetary accounts: 
Every 30 days




- Possessions: 

Every year




- Loans / Obligations: 
Every payment interval
Easily Jump


- From a Possession / Liability to its Projector (and back)




- By clicking its name on Balance Sheet
Budget


Divided into 3 main sections: Income, Payment Destinations and Expenses

Double clicking Income or Expense cells activates the Transaction Detail screen

Once a year you can:



- Define your estimated income (fine tune if needed as actual pay arrives)



- Define your estimated expenses (fine tune if needed as actual bills arrive)


Each payday you can:



- Distribute the expenses to their destinations



- The amounts becomes bolded; essentially 'checking them off' your payday list

Payment Destination area:


- Sums up your payday activity 


- Helpful with actual money transfers


- Helpful knowing how much cash to withdraw; for expenses that are met with cash

Each pay period should be considered a "launching pad" for your paycheck



- It is not a place to maintain the current balance of your checkbook


- To do that, then "launch" the appropriate money into your checking account



- Balance maintenance - if you choose to do that - is done on Balance Sheet

Asset Projector


Except for Monetary, Asset Balance Sheet items have 1 to 1 relationship with their Projection:



- The 39 Monetary accounts fall into 1 of 15 types



- Those types 
are Asset Projected



- The 10 Possessions 
are Asset Projected


Locking the balance:



- In order to "project", the starting balance must stay constant



- When you are ready to start projecting, "lock" the balance on the Projector



- This way, future balance updates on Balance Sheet won't upset the projections



- If you "unlock" the Projector, it gets refreshed with the most recent balance




- The only way to unlock the Asset Projector is manually, as shown in the tutorial


Growth rate:



- You supply an estimated growth rate




- Considering your asset allocation AND time horizon can guide you

Additional deposits:



- If you intend to add money each year; it’s important to include that!



- If you don't actually add the money, be sure to remove it from the Projection!


When do the Asset Projections start?



- Don't forget to supply the starting date




- It will enable you to compare actual account type growth to your estimate



- When a Possession balance update is needed, you can consult the Projector for it
Liability Projector


Liability Balance Sheet items have 1 to 1 relationship with their Projection:



- The 10 Loans
are Liability Projected



- The 15 Obligations 
are Liability Projected


Locking the balance:



- To successfully "project", the starting balance must stay constant



- When you are ready to start projecting, lock the balance on the Projector



- This way, future balance updates on Balance Sheet won't upset the projections



- If you "unlock" the Projector, it gets refreshed with the most recent balance




- One way to unlock the Liability Projector is manually, as shown in the tutorial




- Other ways to unlock the Liability projector are:





- Modify RATE, INTEREST, NON-PI, PAYMENT of a liability on Blackboard




- Increase a Balance Sheet balance to more than what was originally locked





- Reduce a Balance Sheet balance to 0 when there is an existing locked balance

Additional Payments:



- If you intend to permanently increase your payment, indicate that on Blackboard


- If you only intend to increase your payment once in a while, indicate that on Liability Projector


- If you don't actually increase payments, be sure to remove them from the Projection!

Transaction Detail screen (page 9):


Enables you to do the following:



- Modify an amount / Make a comment



- Review transaction history



- Select a destination, DISTRIBUTE, MOVE, SET BALANCE, SET INCOME, SET BILL

Is activated by:



- Double clicking an amount cell on Budget or Balance Sheet


- Clicking ACCESS on Navigator for the account you've chosen

Is divided into 3 main areas: Modify amount, Review transaction history, Perform payday functions


Modify amount: Is used to modify the cell amount and provide a comment



Review transaction history: Is a history of transactions made via the Modify Amount area


Payday functions are as follows:




DESTINATION allows you to choose a target for DISTRIBUTE or MOVE




DISTRIBUTE "launches" money from your paycheck to an Account / Obligation:





- Acts on your pay check




- Occurs from paycheck sub-categories on Budget





- Affects Accounts / Obligations sub-categories on Balance Sheet



MOVE moves money from an account sub-category to an Account / Obligation





- Acts on already DISTRIBUTed money





- Occur from account sub-categories on Balance Sheet




- Affects Accounts / Obligations sub-categories on Balance Sheet



SET BALANCE gives you access to the entire account (without having to scroll)



SET INCOME lets you set your income for the year (without having to scroll)



SET BILL lets you position a bill throughout the year (without having to scroll)
Navigator screen (page 8):


Centralizes the various functions into one place


Is activated by a right-click anywhere

Is divided into 2 main areas: Navigation (TOP) & Category Balance (BOTTOM)

Navigation (TOP) contains the following:



Categories / Sub-categories




- Selecting a category highlights it yellow



- And displays its balance detail in the Category Balance section (BOTTOM)



- And lights any accounts with a balance in that category / sub-category



Monetary Accounts, Types, Possessions, Loans, Obligations




- Selecting any of these surrounds them with a yellow border




- And displays their balance in the Snapshot box



Activity Buttons:




- Define:

brings you to Blackboard for the selected item



- Stale Balances
highlights accounts that require a balance update



- Access:

brings you to the account for the sub-category selected



- Pay Periods

brings you to Blackboard for pay periods



- His Budget

brings you to HIS Budget (blue)



- Her Budget

brings you to HER Budget (pink)



- Growth rate

brings you to the Projector for the selected item



- Future deposit
brings you to the Projector for the selected item



- Lock Status

brings you to the Projector for the selected item



- Proj start date
brings you to the Projector for the selected item



- View pie charts
brings you to pie chart group for the selected item
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