Instructions for Printing Tally Sheet

After obtaining the PRINT screen by clicking on “FILE” and then scrolling and clicking on “PRINT,”  limit the number of pages you print.  Warning:  If you do not limit the number of pages, you will obtain many pages you do not need!!

Select “Properties” on PRINT screen to adjust to landscape mode.  Press “OK.”

You may also have to select “Basics” to adjust to landscape mode.  Press “OK.”

On small Tally Sheet A-L, print in Landscape mode:

Print two pages if apprentice has been in Apprenticeship for one or two years.

Print three pages if apprentice has been in Apprenticeship for three or four years.

Print additional pages for every two  years thereafter.
On Medium Tally Sheet A-W and Largest Tally Sheet, print in landscape mode:

Print pages 1 through 2, then print pages 10 through 11 if person has been in Apprenticeship for one or two years.

Print pages 1 through 3, then print pages 10 through 12 if person has been in Apprenticeship for

three or four years.

Print pages 1 through 4, then print pages 10 through 13 if person has been in Apprenticeship for

five or six years.

Print pages 1 through 5, then print pages 10 through 14 if person has been in Apprenticeship for

seven or eight years.

Print pages 1 through 6, then print pages 10 through 15 if person has been in Apprenticeship for

nine or ten years.

Print pages 1 through 7, then print pages 10 through 16 if person has been in Apprenticeship for

eleven or twelve years.

Print pages 1 through 8, then print pages 10 through 17 if person has been in Apprenticeship for

thirteen or fourteen years.

Print the first eighteen pages if person has been in Apprenticeship for

fifteen  years.

