Mark Allan Peterson

54 Seventh Place

Monroe, WI 53566

Phone (608) 555-1355

Fax (606) 555-4436

E-mail peterson@course.com
Objective
To obtain an entry-level accountant position.

Education
1994 - 1998
Wisconsin University
Madison, WI

Business/Accounting

· B.S. in Business Management, May 1998

· A.S. in Business Practices, May 1996

Awards received
1st Place – 1998 Entrepreneur Society Challenge
1998 Outstanding Senior
1997 Top Student Award, Small Business Association

Relevant course work
Financial Accounting I and II, Intermediate Accounting, Cost Accounting, Tax Accounting, Auditing, Federal Income Taxes, Managerial Statistics, Management Information Systems

Work Experience
1996 - 1998
West Accounting Services
Madison, WI

Accounting Assistant

· Assist CPAs in tax preparation activities for individuals, small business, and large companies

· Post journal entries, prepare balance sheets and income statements, balance checkbook registers, generate payroll, pay bills for small business.

Software experience
Accounting: Quicken, Money
Word Processing: Word, WordPerfect
Spreadsheet: Excel, Quattro Pro
Database: Access
Other: PowerPoint, Internet Explorer

Interests and activities
Accounting Club, Treasurer, 1996-1998
Student Government Association, President, 1997-1998

Hobbies
Surfing the Internet
Hiking
Antique Cars
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