February  1998


         PAGE 4


[image: image5.wmf]
CO-EDITORS & PUBLISHERS:
 






ISSUE 146



 






      APRIL 2001

JANN PROPP-ESTIMO & CAROL BLANCO

N o r t h e r n   C a l i f o r n i a  -  E a s t   B a y

C h a p t e r   M e e t i n g

Date:  Tuesday, April 24, 2001

Time:
Board Meeting




   12:30 – 1:30



Registration


 

    1:30 –  2:00



Program





     2:00 – 4:30

Please note meeting location change:

Place:
Chevron Corporation, 2003 Diamond Blvd., 



Concord (Bldg 3 Auditorium)

Pre-registration is critical for building security administration
Cost:
$20 Members and non-members



$15 Retirees or members in transition



$10 Students

Chapter members must call or fax in their reservations no later than Thursday, April 19.  Please RSVP to  Jann Propp-Estimo at 925-827-7436, fax her at 925-827-7499, or e-mail her at jpjc@chevron.com.
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DIRECTIONS TO CHEVRON CORPORATION – CONCORD:

BART:  There is no bus service to Chevron in the afternoon.
Driving: 

· From 680 North take the Willow Pass exit.

· At the signal at the end of the off ramp (Willow Pass) turn Right.

· Get in the left-hand lane.

· At the first signal light (Diamond Boulevard), turn Left.
· At the second signal light, turn Left into the Concord Chevron facility.

· You will be entering the building with the glass doors that is directly in front of you.  Park in any space that is not designated as “Visitor” or “Reserved.” 

· Go to the Security Desk for your temporary badge.

From 680 South take the Concord/Pacheco exit:  

· At the signal at the end of the off ramp (Contra Costa Boulevard) turn Left.

· At the next signal light (Concord Avenue.) turn Left.

· Make your first Right (Ford Car Dealership) onto Diamond Boulevard.

· Continue down Diamond Boulevard to the third signal light, and make a Right into the Concord Chevron Facility.

· You will be entering the building with the glass doors that is directly in front of you.  Park in any space that is not designated as “Visitor” or “Reserved.” 

· Go to the Security Desk for your temporary badge.

TOPIC: EAT STRESS FOR BREAKFAST

Featured Speaker:  Captain Bob Smith

Followed by Table Talk

See the PDF file for more information on this presentation.                          
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We are very fortunate to have Captain Bob Smith join us at our April meeting.  Bob is a 28-year veteran firefighter, publisher, humorist, coach, and entrepreneur.  He is a frequent talk show guest (completing over 300 media interviews, including the Barbara Walters Show—“The View”), has been featured in USA Today, is listed in “Who’s Who in Professional Speaking,” and is the author of the books “Fire Up Your Communication Skills” and “Eat Stress For Breakfast.”   He incorporates his own experience gained from three successful start-up businesses, manager of a fortune 100 company, and 15 years of research. Bob has been married 36 years (29 years that were good according to his wife).

Because of stress, people nationwide have the feeling of being overwhelmed. They don’t know when they will catch up or when it will end.  Fire “Captain Bob” has two passions—one is putting out flames; the other is helping people lower stress levels to get more satisfaction and enjoyment out their careers and personal lives.  Some of the added value benefits to companies are increased productivity through advanced problem solving skills and accelerated teamwork.

Bob promises to inspire you as he reveals:

· How to reduce the feeling of being overwhelmed

· Solutions for the collision of family and career

· Doing the work of one instead of two or three

· Proven stress busters

· If you don’t plan, you won’t go 

Captain Bob will share his wisdom, experience, and humor to help us “extinguish” stress. Who among us can say they don’t experience stress in their complex work environment today?  We have mergers, downsizing, difficult clients, challenging management, tight deadlines and reporting challenges, office politics, home/work balance, travel, etc., - just to name a few of the stresses we probably all share!   

Bob’s session is guaranteed to be highly interactive and engaging – definitely an opportunity you don’t want to miss!

Check out Bob’s website for more background and information. <http://www.eatstress.com>

"Stress can be the spice of life or the kiss of death."--Naresh Kumar, Institute of Stress Medicine
Table Talk: Table talk is an informal, facilitated discussion of issues impacting our profession.  It’s an opportunity to share and hear the thoughts of fellow audit professionals on matters of common interest.  Discussions to date have met with great enthusiasm and feedback.

My thought for Table Talk is to build off of Captain Bob’s session and jointly identify our audit profession sources of stress, and collaboratively share some ideas and learnings to better manage that stress.  But, as always, we’ll entertain any subject (well virtually any subject!) for discussion.  So if you have an idea, give me a heads-up, and I will make it happen! (mjre@chevron.com or 925-827-7420)

President’s Message

From Paul Schafer

Fellow "East Bay" Members:

Our seventh NCEB Chapter meeting was held at the Chevron facilities in Concord on March 27, 2001, and was attended by over 45 members and guests.  The featured speaker was Grace Chen of Ernst & Young.  Grace shared her perspective on Contract Auditing and on the need to improve understanding and administration of third party agreements.  This presentation was supplemented by a Table Talk session on controls used in contracting relationships by the various companies represented.  The session was hosted by Michael Reiling of Chevron with expert opinions provided by Dale Jones and Hanh Nguyen of Lawrence Livermore National Lab.  As usual, the presentation and the Table Talk session were well received by the attendees.  Our thanks to Grace Chen, Michael Reiling, Dale Jones, Hanh Nguyen, and the facility hosts (Chevron audit management and staff) for their volunteer effort.

You will be pleased to learn that your NCEB Chapter has now earned enough CAP points to achieve the Gold status!  Tom Bremner has been diligently keeping track of the CAP points and filing the reports to the IIA.  Confirmation of the Gold status will be announced at the next monthly meeting. 

Based on input received from NCEB Chapter membership and canvassing by the nominating committee, a new slate of officers and governors has been proposed for the next year.  Kindly review the individual names and titles included elsewhere in this newsletter.  We would like to solicit your input and confirmation at the next monthly meeting on April 24. 

Final touches to the NCEB Chapter logo are being made by Lisette de Berry.  So expect the new logo on the monthly newsletter next month. 

Before reminding you of the next meeting, I would like to once again mention that the last meeting of this year in May will include a dinner and a surprise event - Murder on the Menu.  Watch the NCEB Chapter Newsletter for details!  The topic of discussion at the next chapter meeting will be Managing Stress.  It will be held on Tuesday afternoon on April 24, 2001, at the Chevron facility in Concord.  I look forward to seeing you there.

Paul
President – 

Northern California East Bay Chapter

A Reminder About Our Programs…

From Michael Reiling, V.P. of Programs

Please note that the May 22nd meeting has been changed to an evening event – an end-of-year celebration with an element of continuing education included.  Thanks to the efforts of Lawrence deBerry, an active member of our Programs Committee, we will enjoy Murder on the Menu at Scott’s Restaurant in Walnut Creek.  This should be fun evening of team building and celebration of the end of another successful Chapter year.  More details will be announced later!!

The April 24th meeting now features “Captain Bob,” author of “Eat Stress For Breakfast.”  Our thanks to Barry Long, VP Seminars, for bringing this speaker and program idea forward.  Please watch for a possible location change as well.  The Auditing eBusiness program originally planned, but falling at a most inconvenient project phase for the Chevron team, will be deferred to a later date next chapter year.  Please explore what’s happening in your Company environment in the area of eBusiness as we plan this future program further.

A reminder - Our approach to programs is focussed on informal, highly interactive sessions.   We strive for informal information sharing amongst professionals that share common audit goals, needs, and interests.  Think of every meeting as a workshop.  We have a monthly opportunity to learn from each other – broadening our experience base and resource support!   

Take a look at our Programs listing at the back of this newsletter, and call or e-mail me if you can join us as a panelist/speaker/facilitator – (phone) 925-827-7420; e-mail mjre@chevron.com
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Upcoming Conference

For Retail Internal Auditors

Sponsored by the NRF (National Retail Federation)

June 24-27, Vancouver, B.C.
How often do you come upon an internal audit conference geared specifically for internal auditors for the your particular industry?  If you work in retail, you won’t want to miss this conference.

The NRF Annual Internal Audit Conference (co-hosted by Loss Prevention) will be held in Vancouver, B.C., this year on June 24-27, 2001.  There will be two entire conference tracks dedicated to retail auditing and here are just some of the presentation topic highlights:

· Stop the Profit Drain: Plug Your Leaky Revenue Pipes (Revenue Assurance Auditing for Retail)

· Don’t Sweat the Sweat Shops  (Global Sourcing Concerns)

· Auditing Royalty and Licensing Arrangements

· E-Commerce Security 

· Avoiding Trouble with Customs (& other importing concerns)

· Identifying Risks for International Auditing

· www.audit.com - Operational Audits of Your Web Sites

….and much more….   For more information or a copy of the conference brochure, please:

· Call Robin Howe, 425-755-4862, NRF Internal Audit Advisory Council member and Manager of Internal Audit for Eddie Bauer, or

· Visit the NRF website at www.nrf.com, or

· Call the NRF at (800) NRF-HOW2, ext. 8194.

Seminar Program Report

From Barry Long

V.P. Seminars, Nor-Cal Chapter IIA

You will not want to miss our upcoming seminar, “From Auditor as Consultant: Developing Essential Competencies” featuring Mr. Greg Duckert scheduled for May 14 and 15.  See the seminar brochure below.  This two-day event will include a mix of strategic methods and communication tools to help us improve our consulting skills.  However, the deadline for signing up for this seminar, Friday April 13, is rapidly approaching.  Please call Loni Hoellwarth at (925) 424-3488 or email at hoellwarth1@llnl.gov now!
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CHAPTER ACHIEVEMENT PROGRAM (CAP)

Attention NCEB chapter members!  Please inform Tom Bremner if you attend an IIA sponsored seminar or conference or if you make a presentation related to internal auditing or if you write/contribute to an article related to internal auditing.  Your chapter gets CAP points for such activities.  Each and every point gets us closer to the goal of attaining “gold” status for the chapter.  Tom Bremner can be reached by e-mail at tom@savemartcorp.com or by phone at (209) 574-6281.

Web Site – Certifications Corner
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The Certifications Corner is now available on The IIA's web site. This quarterly electronic newsletter covers news and issues concerning The IIA Certifications programs. We hope this communication also serves as a valuable tool for promoting the CIA, CCSA, and CGAP certifications. 

Please feel free to share this with other members as needed. We'd like to hear from you regarding your affiliate's best practices with IIA certification promotion. Please send your comments and suggestions about format and content of this newsletter to: mailto:certification@theiia.org.  

Click the following link for Certifications Corner! http://www3.theiia.org/ecm/certcorner/1100issue/certcorner-1100r3.html 

Certifications Corner is distributed to the following on a quarterly basis: 

Board of Directors 

Board of Regents 

CIA Advocates Council 

Affiliate Presidents 

Certifications Chairs 

EMPLOYMENT ADS

SKYLINE SEARCH

Executive Recruiting Firm

Specializing in internal audit and currently have the following positions to fill: 

Senior Staff Auditor Salary $45,000-$55,000 

Major U.S. Airline needs a Senior Staff Auditor. Paid relocation to southern U.S. This is a great company with great benefits including free personal air travel. Bachelor’s degree in business and accounting required along with at least three years accounting or internal audit experience. CPA, CIA, or CMA certification a big plus. About 30% travel, both domestic and international. 

IT Audit Manager Rural Mass. Salary $75,000 - $90,000 

IT Audit Manager in small Massachusetts town. NYSE Company needs CISA with 8+ year’s experience. CIA designation and ACL experience would be a plus. Specific systems include IBM AS/400, Sun Solaris/Unix, Open VMS and Windows NT. Also Novell and NT Networks experience.  

Staff or Senior IA Central PA Salary $40,000-$60,000 

Financial and operational internal auditor for NYSE manufacturing company located in central Pennsylvania. Public accounting experience a plus. Exposure to a manufacturing environment a big plus. This company has excellent benefits and a great bonus program. This is a new position and could be either staff or senior level, depending on the candidate’s experience and background. They would prefer a CPA that would like to eventually move from internal audit into accounting management. Salary depends on experience. 

Staff or Senior IA Kansas City Salary $45,000-$55,000 

Staff Internal Auditor with a financial services company. This position is located in Kansas City, MO. Two years experience plus either a CPA or CIA designation. Great opportunity for advancement.  

Staff Auditor Salary $40,000-$45,000 

Major U.S. Airline needs a Staff Auditor. Paid relocation to southern U.S. This is a great company with great benefits including free personal air travel. Bachelors degree in business and accounting required along with at least one year accounting or internal audit experience. CPA, CIA, or CMA certification a big plus. About 30% travel, both domestic and international. 
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PROVIDIAN FINANCIAL

The fifth largest bankcard issuer in the U.S., Providian Financial, was recently named one of America's Most Admired Companies by Fortune magazine and the nation's top financial institution by US Banker magazine.  Due to our growth we have a number of positions open in our financial and IT Audit departments.

Senior Operational Auditor
002785

In-Charge Auditor

003013

IS Senior Auditor

002772

IS Auditor


000573

IS Auditor


002770

For detailed information on each position, visit our Web site at:  www.providiancareers.com
To apply:

Send your resume to: tracy_nemiro@providian.com  

STANFORD HOSPITALS
Senior Audit Manager
Job Scope, Duties, and Responsibilities:

The Senior Manager reports to the Stanford University Director of Internal Audit, who is responsible for providing audit services to the two Stanford hospitals (Stanford Hospital and Clinics and Lucile Packard Children’s Hospital).  He/she will maintain a regular reporting relationship to the hospitals’ CEOs, COOs, and CFO and may be asked to provide liaison with the Chair of the Audit Committees of the hospitals’ Boards of Directors.  He/she maintains close working relationships with senior operating management, overseeing the day-to-day activities of the Internal Audit Department in planning and performing financial, compliance, fraud, operational and internal control audits within patient care sites, laboratories, ancillary services, and shared administrative services such as patient billing operations, facilities, and information technology.

The Senior Manager develops and implements an annual audit plan for the hospitals based on systematic and ongoing risk assessment conducted in coordination with top management and the independent public accountants.  Under the Senior Manager’s direction, periodic follow-up reviews are conducted to assess and report on progress or completion of management’s stated corrective actions in response to internal audit observations and recommendations.

The Senior Manager has a leadership role in helping management to design and implement effective internal controls.  A proper balance of prevent vs. detect and automated vs. manual controls must be achieved in designing a well-controlled yet operationally efficient set of business policies, processes, and information systems.  Establishing a proactive approach to strengthening the internal control environment through development of awareness and training materials and facilitating controlled self-assessments by operating units is important.  In this context, the Senior Manager works closely with and staffs the Hospitals’ Committee on Management Controls and Compliance.

The Senior Manager develops and maintains an effective audit liaison function with the hospitals’ independent public accountant and other external auditors.  Close coordination with the Compliance Officer and General Counsel is required during government audits.

Finally, the Senior Manager is responsible for day-to-day administration of the internal audit function at the hospitals, including annual budget planning and expense review, recruitment and development of staff and oversight of contract staff, and staff scheduling and time record keeping.

Qualifications:

Bachelor’s degree required, advanced degree desired.  CPA certification is preferred and CIA certification is desired.  Significant experience in assessing risks and auditing large complex medical centers is essential:  Must have strong working knowledge of Medicare and Medi-Cal regulations, patient billing systems and practices, JCAHO accreditation requirements, university faculty practice programs, third party payment arrangements, managed care contracting, and health care administration.  Working knowledge of internal control design and methods in a networked large scale-computing environment is also necessary.  Familiarity with the Standards for the Professional Practice of Internal Auditing, Generally Accepted Accounting Principles, and Generally Accepted Auditing Standards is desired.

Experience in the use of microcomputers, desktop tools, computerized auditing techniques and tools, and the internet and exceptional interpersonal, verbal, and written communication skills are required.  This classification requires that the employee understand and apply sound supervisory practices.

Salary Range:

Starting salary range for the Senior Audit Manager for the Hospitals, is $93.6k to $112.3k, plus benefits and the potential for on-campus housing eligibility or a 10% housing supplement for the first 9 years of employment.

Audit Manager 

Job Duties and Responsibilities:

Under the guidance of the Stanford University Director of Internal Audit, manages Internal Audit Department activity within the Stanford University School of Medicine (SoM).  Responsibilities include conduct and management of internal control, compliance, irregularity, financial, and follow-up audits at the SoM.  Also carries out special projects for and in support of SoM management, such as internal control training and process improvement facilitation for SoM faculty and administrators.

Maintains close working relationships with SoM administrators at the school and department level, including the Research Process Group and the departmental Directors of Finance and Administration.  Prepares annual SoM audit plan based on systematic and ongoing risk assessments and prepares for and leads periodic Internal Audit progress meetings with the SoM Dean and Senior Associate Dean for Finance and Administration.

Assists the Senior Audit Manager for Hospital Auditing in accounting and internal control issues pertaining to the SoM’s relationship with Stanford Hospital and Clinics and Lucile Packard Children’s Hospital.  Represents the Director of Internal Audit as assigned.

Qualifications:

Bachelor’s degree is required, advanced degree desired.  CPA or CIA certification is preferred.  Significant experience in auditing large research universities and their healthcare affiliates.  Familiarity with requirements of OMB Circulars A-21, A-110, and A-133.  Working knowledge of the Standards for the Professional Practice of Internal Auditing, Generally Accepted Accounting Principles, applicable AICPA Industry Guides, Generally Accepted Auditing Standards, Generally Accepted Government Auditing Standards, fund accounting, and statistical sampling techniques.  Experience in the use of microcomputers and computerized auditing tools.  Exceptional interpersonal skills.  This classification requires that the employee understand and apply sound supervisory practices.

Salary Range:

Starting salary range for the Audit Manager for the Med School, is $68.2k to $81.8k.

Senior Auditor

Job Duties and Responsibilities:

Plans and performs financial, compliance, irregularity, information technology, and internal control audits and special projects.  Audits are conducted in accordance with the Standards for the Professional Practice of Internal Auditing, the audit policies and procedures of the Internal Audit Department, and, when applicable, Generally Accepted Government Auditing Standards.  Responsible for the preparation and execution of audit plans and detailed audit programs, preparing and reviewing audit working papers and drafting formal audit reports.  Coordinates communications with customers.  Supervises staff auditors and provides on-the-job training to aid their development.  Works under the direction of an Audit Manager or Senior Audit Manager.  Assists the Director of Internal Audit as requested.

Qualifications:

Bachelor’s degree required, advanced degree desired.  CPA or CIA certification must be pursued.  CISA, CMA, other professional certification is also desirable.  At least seven years of experience in auditing or other responsible administrative role within non-profit organizations; familiarity with requirements of OMB Circulars A-21, A-110, and A-133.  Working knowledge of the Standards for the Professional Practice of Internal Auditing, Generally Accepted Accounting Principles, applicable AICPA Industry Guides, Generally Accepted Auditing Standards, Generally Accepted Government Auditing Standards, fund accounting, and statistical sampling techniques.  Experience in the use of microcomputers and computerized auditing tools. Exceptional interpersonal skills.

Salary Range:

Starting salary range for the senior auditor is $55.5k to $66.5k.

Contact:  
Desmond Low-Kum

Senior Audit Manager

Internal Audit Department

Stanford University

Stanford, CA  94305-6212

Phone:     (650) 725-0078

Fax:        (650) 725-0073

E-mail:  lowkum@leland.stanford.edu
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Lawrence Livermore National Laboratory

Livermore, California

Job Posting AD-1825

Senior Management Analyst:  

$4,250 - $6,659
Principal Management Analyst:  

$5,145 - $8,058

The Lawrence Livermore National Laboratory’s Audit & Oversight Department has openings for two internal auditors.  Working both independently and as part of a team, these individuals will perform full scope financial, compliance, systems, economy and effectiveness, and departmental administrative audits as a service to management in accordance with contractual provisions and professional auditing standards.  BA/BS in Business Administration, Accounting or related field or equivalent level of progressive competence obtained through professional-level experience, education and training plus several years related work experience.  This typically includes experience as an internal auditor, investigator, and/or analyst.  U.S. Citizenship and ability to secure a security “Q” clearance are required.  University of California offers a great benefit package and no travel required.

For more details and to apply online, please visit the LLNL web site:

http://www.llnl.gov/llnl/02employment/02employ97.html

If you have any questions, please contact Jan Pappas at 925/422-4452 or e-mail to pappas1@llnl.gov.
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STATE OF OREGON,

Judicial Department,

Office of the State Court

Salem, Oregon

INTERNAL AUDITOR II

Job Duties
Typical job duties include, but are not limited to, the tasks listed below.  Assigned tasks may be changed to accommodate work load and organizational needs.

Conduct preliminary surveys of organizational units scheduled for audit.  Assemble and review fiscal and other data prior to doing field work.  Perform and may lead audit field work.  Evaluate the completeness and accuracy of reported financial information and compliance with judicial department policy, state law, and judicial orders.  Participate, and may lead, preparation of written audit findings and exit conferences with management.

Perform, and may lead, specialized audits such as computer auditing, management auditing, cost-benefit analyses, contract auditing, performance auditing, or fraud investigation.  Perform or assist in control reviews and risk assessments and make recommendations to reduce or eliminate risks.

Assist the director of the IAD to prepare annual audit schedules, schedule staffing, and determine audit scope.  Participate in the evaluation of overall results and effectiveness of audits.

Assist in continuing development of IAD policy and procedure manuals.  Recommend audit scope and objectives, changes in audit programs and guides, and statistical sampling and computer queries.  Research potential uses of available software to increase audit efficiency and effectiveness.

Working Conditions
This is a full-time position, and the work schedule currently is 8 a.m. to 5:p.m.  The position is ineligible for overtime compensation.

Frequent work day and some overnight travel is required.  

You must have a valid Oregon driver's license and acceptable driving record or be able to provide an acceptable alternate means of transportation.

The following equipment may be used: Telephone/pager, calculator, 10-key adding machine, personal desktop or portable computers with word processor, spreadsheet, and data base software.

Frequent telephone and in-person contact with people from diverse backgrounds.

To Qualify
You must submit an OJD application form to apply (this is not the same as a State of Oregon application form).

If, due to disability, you are unable to complete the application form, contact the OJD Personnel Division at 503-986-5931 (TTY 503-986-5871) for assistance before the closing date on this announcement.

OJD Application form
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You must have a bachelor’s degree in business, public, or court administration or a related field and three years of auditing experience.

Preference may be given to applicants who possess one or more professional certifications such as Certified Public Accountant (CPA), Certified Internal Auditor (CIA), Certified Information System Auditor (CISA), Certified Fraud Examiner (CFE), etc.

Screening Process

A completed OJD application form is required.  In order to evaluate your experience as it relates to this position, we need your responses to the supplemental questions below.  Use a separate sheet of paper and number your responses to correspond to the appropriate question.  Include the classification title and announcement number on your application and on your responses to the supplemental questions.  Please respond completely to the supplemental questions; they will be the sole basis for determining which applicants, among those who meet the minimum qualifications, will be provided an interview.  Failure to respond to each question may result in disqualification of your application.

Supplemental Questions
1.
Describe your experience reviewing an organization’s performance and compliance with policies, laws, or contract provisions.  Specify: a) where you performed these reviews, b) the purpose of the reviews, and c) how you reported your findings.

2.
Describe your experience documenting internal control systems, making risk assessments, and recommending cost effective improvements in operations.  Specify where you gained this experience, and describe three of the major recommendations you made and the action that was taken on your recommendations.

3. Describe your experience working with computerized accounting applications and reports.  Specify: a) whether you have used or developed PC spreadsheet and/or database applications, and b) the types of software you have used.

4.
Describe how you keep current with new developments and theory in the auditing profession and governmental accounting.  Include in your description any current professional certifications you possess.

5.
Describe your experience performing audit assignments.  Specify:  a) where the experience was gained, b) the roles you performed in conducting audits, c) the scope of the audits you worked on, d) the extent of your participation in planning the audits, and e) the type of report that was written and your role in its preparation.

The selection process includes a criminal history check.  Felony convictions may be an automatic bar to employment.  Misdemeanor convictions will be reviewed on a case-by-case basis and may be a bar to employment if the circumstances of the crime are directly related to the duties and responsibilities of the position for which application is made.

Salary

$3786 - $5073 MONTHLY

Applicants certified as a Certified Internal Auditor (CIA), Certified Public Accountant (CPA), or Certified Information Systems Auditor (CISA), are eligible for an additional 5% (one-step) pay differential.

The Oregon Judicial Department's (OJD) practice is to begin employees at the first pay step.   However, a higher starting pay rate may be considered depending upon applicant's current salary.

Applications May Be Obtained From And Sent To

 SEQ CHAPTER \h \r 1Post Code:  D719 

Announcement Number:  OCIA2IAD1

Classification Number:  J9659

Open:  March 5, 2001

Close:  Open Until Further Notice

Location:  Salem

By mail:
Judicial Department


Internal Auditing Division


   Supreme Court Building

   1163 State Street

   Salem, OR 97301-2563

In Person:1162 Court Street NE, Room 510



    Salem, OR 97301-2563  

Website:
http://www.ojd.state.or.us/jobs  

Fax Submissions: You may submit an application by fax 503-986-5533.  Faxed applications will be accepted until 5:00 p.m. (Pacific Time) on the closing date listed on this announcement.  If you submit an application by fax and are subsequently invited to interview, you must bring the original application (i.e. must be exactly the same as fax submission) to the interview.  Depending upon volume, we may be unable to verify receipt of faxed applications.

Missing or Illegible Information:  The OJD is not responsible for application material that is illegible or missing as a result of loss through the mail or transmission by fax.

Telephone Inquires: 503-986-5530

This recruitment will remain open until sufficient applications are received.  Note:
This position will remain open until further notice.  The first review of applications will occur on March 19, 2001.  At that time, the Internal Audit Director may choose to close the recruitment, therefore, please send your application early.

Depending upon the volume of applications received for this recruitment, you should allow four weeks after the close date to be notified concerning the review of your application.

This job announcement will be used to fill one current vacancy and may be used to fill future vacancies in this class of work.  Apply now if you are interested in this and/or future vacancies.

Please keep a copy of your application and supplemental questions.  Copies will not be provided.
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UNION BANK OF CALIFORNIA

Monterey, California

At Union Bank of California, we treat our employees with the same respect we want our customers to be treated. Our efforts have been recognized by the U.S. Department of Labor, which honored us with their highest award for diversity hiring.  Fortune Magazine, for two years in a row, has ranked us among the top ten companies for diversity in the workplace.  At Union Bank of California, we know that it's our employees that set us apart from other banks.  Together, we can make a difference, and reach any goal. 

Come join our team! Currently we are looking for the following:

Audit Project Manager

Seeking candidate to plan, organize, and complete audits of some of the more complex and high-risk operational areas/functions within the bank. Utilizing the Bank's methodology, perform and document detail Risk Analysis on a variety of operational areas and conduct appropriate tests.  May directly supervise small staff on individual assignments. This position will also be responsible for maintaining client relationships for specific areas, in addition to conducting regular exams and performing ongoing monitoring activities. Requires 6+ years Operational and/or Financial Audit Experience. Strong accounting skills. Strong verbal and written communication skills. Ability to work independently.  Knowledge of Windows based applications, such as Word and Excel.   Preferably a Professional Certification (CPA, CIA, CBA, CFSA), 4 year Business or Accounting degree, supervisory experience, and Commercial Bank experience ($1 billion or larger).  Commercial Bank experience can include some years directly working within operations or finance, working within Internal Audit, or performing external audit activities. 

Sr Audit Consultant 

Seeking candidate to plan, organize, and complete audits of some of the more complex and high risk operational areas within the bank.  Utilizing the Bank's methodology, perform and document detail Risk Analysis on a variety of operational areas and conduct appropriate tests.  May directly supervise small staff on individual assignments.  Requires 5-10 years Operational and/or Financial Audit Experience.  Strong  accounting skills.  Strong verbal and written communication skills.  Knowledge of Windows based applications, such as Word and Excel. Preferably a Professional Certification (CPA, CIA, CBA, CFSA), 4 year Business or Accounting degree, supervisory experience, and Commercial Bank experience ($1 billion or larger).  Commercial Bank experience can include some years directly working within operations or finance, working within Internal Audit, or performing external audit activities. 

Both positions are located in Monterey Park, California.  We offer a competitive salary and excellent benefit package.  All interested candidates are encouraged to apply.  Email resumes to Francine.Pacheco@uboc.com or fax to (323) 725-1598.
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Get the Newsletter via Email
Recipients of this newsletter can request their copy sent electronically instead of the U.S. Postal Service.  The newsletter is created in Microsoft Word 6.0 but can be sent in WordPerfect, Works, or plain text only to accommodate your individual needs.  Newsletters sent electronically save the Chapter paper and postage costs.  Postage alone costs the Chapter over $33 each month.  In addition, you will receive your newsletter and other important information faster. 
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Editors’ Corner
Please send your announcements, articles, employment advertising, and other information to the new editors, Carol Blanco and Jann Propp-Estimo at jpjc@chevron.com. 

Has Your E-Mail Changed?

Please send any updates to Jann at jpjc@chevon.com
Thanks.
2000-2001 Officers and Governors

O f f i c e r s

President
Paul Schafer
schafer2@llnl.gov

Vice Pres. Programs
Michael Reiling
mjre@chevron.com

Vice Pres. Seminars
Barry Long
long14@llnl.gov 

Secretary
Judy McGriff
judy@chevron.com

Treasurer
Martin Coyne
mcoyne1@aol.com 

Assistant Treasurer
Open


P a s t   P r e s i d e n t s

1999-2000
Carol Wright
wrandcarol@cs.com

1998-1999
Henry Tamayo
hgta@chevron.com





Questions?  

Contact Paul Schafer 925-422-8202

or Judy McGriff 925-827-7498

I n t e r n a t i o n a l   C o m m i t t e e 

District Rep.
Lynn Mottram
(925) 828-5879

Standards Board
Patty Miller
(510) 287-2805

C o m m i t t e e   C h a i r p e r s o n s

Audit Committee
Open


Awards
Tom Bremner
tom@savemartcorp.com

Communications / Newsletter
Jann Propp-Estimo
jpjc@chevron.com

Directory
Judy McGriff
judy@chevron.com

Gov’t. Relations
William Hart, Jr.
Hart5@llnl.gov

Hospitality
Carol Wright
wrandcarol@cs.com

Asst. Hospitality
Open


Long Range Planning
Carol Wright
wrandcarol@cs.com

Meeting Site
Michael Reiling
mjre@chevron.com

Membership 
Open


Nominating
Paul Schafer
schafer2@llnl.gov

100 Point Club
Tom Bremner
tom@savemartcorp.com

Research
David McNamee
dmcnamee@aol.com

Social Event
Open


Web Site
David Potter
potter1@llnl.gov

G o v e r n o r s

Term Expires 2001
Pat Hurst
pehu@chevron.com

Term Expires 2001
Ian Marsh
ianmarsh@antioch.k12.ca.us

Term Expires 2002
Lawrence de Berrry
ldeberry@baf.com

Term Expires 2003
Tom Bremner
tom@savemartcorp.com

Term Expires 2003
David McNamee
dmcnamee@aol.com

Term Expires 2003
Lynn Mottram
lmottram13@aol.com

Term Expires 2003
Vin Taneja
taneja1@llnl.gov

Northern California East Bay Chapter

2001 - 2002 Proposed Slate of Officers and Governors\

An oral confirmation vote will be taken at our April meeting.

NCEB OFFICERS

Chapter President
Michael Reiling - Chevron

Vice President - Programs
Lawrence de Berry - Basic American Foods

Vice President - Seminars
Pat Hurst - Chevron

Treasurer
Martin Coyne - Chevron Credit Union

Assistant Treasurer 
Gary Norton  - SBC

Secretary
Yvonne Winger - University of California

Past President
Paul Schafer - University of California

GOVERNORS



Term Expires 2002 *
Tracy Ginter - BioRad

Term Expires 2002 *
David Sumner - East Bay Regional Parks District

Term Expires 2002 *
David Potter - University of California

Term Expires 2003 *
Tom Bremner- SaveMart  Supermarkets

Term Expires 2003 *
Lynn Mottram - Bell Microsystems

Term Expires 2003 *
Vin Taneja - University of California

Term Expires 2004
Ian Marsh - Antioch Unified School District

Term Expires 2004
Judy McGriff - Chevron

Term Expires 2004
Barry Long - University of California

* Elected in a prior year to a 3 year term or NCEB Board appointments to fill open positions.

THE IIA NORTHERN CALIFORNIA – EAST BAY CHAPTER

2000 – 2001

MEETING SCHEDULE

The 2000-2001 Meetings Program is based on the objective of developing increased membership participation and interaction in discussions of issues and topics of importance to the profession of internal auditing.
Date
Program
Location

Sept. 26, 2000

3:00 – 5:00 p.m.
· Establishing a High Performance Work Team Environment

· Table Talk Topics
Basic American Foods

Walnut Creek

Oct. 24, 2000

8:30 – 10:30 a.m.
· Fraud Auditing
Chevron

Concord

Nov. 28, 2000

3:00 – 5:00 p.m.
· International Auditing
Chevron

Concord

Dec. 19, 2000

8:30 –10:30 a.m.
· Business Process Auditing

· Holiday Celebration
SBC

San Ramon

Jan. 23, 2001

2:00 – 5:00 p.m.
· Penetration Auditing – Testing Company Security From the Outside
Chevron

Concord

Feb. 27, 2001

3:00 – 5:00 p.m.
· How Audit is Evolving (Bruce McCuaig)

· Table Talk – Valuing Diversity in the Audit Environment
SBC

San Ramon

March 27, 2001

8:30 – 10:30 a.m.
· Contract Auditing
Chevron

Concord

April 24, 2001

2:00 – 5:00 p.m.
· Managing Stress
Chevron

Concord

May 22, 2001

TBA
· Special Event – Murder on the Menu, Scott’s Restaurant
Scott’s Restaurant

Walnut Creek

SEMINARS

Date
Topic

November 6, 2000
Effective Communication and Facilitation

January 29-30, 2001
Fraud Symposium

May 14-15, 2001
Auditor as Consultant
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Jann Propp-Estimo & Carol Blanco, Co-editors & Publishers

Northern California-East Bay Chapter of The Institute of Internal Auditors

P.O. Box 4112, Concord, CA  94524-4112
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First  Class

The publication of this Newsletter is provided in part by

CHEVRON CORPORATION AUDIT STAFF
100 Point Club


Board Meeting  (5pts)
Dinner Meeting  (10pts)
1-Day Seminar  (25pts)
Board/   Committee Member  (10pts)
Article Submitted  (20pts)
IIA Publication (50pts.)
Speech   (10pts.)
Leadership Conference  (10pts.)
Bonus   (Pts.Vary)
 Balance     as of 2/28/01

Bakich, Mary

10
50






60

Bartholomew, Sally

40
75






115

Bauer, Ben

10







10

Becker, Paul

10







10

Bella, Ambrose

10







10

Blanco, Carol

20
50
10





80

Bremner, Tom
5
30

10


20


65

Campbell, Karen


50






50

Canaday, Shawn

20
25






25

Catapang, Raymond

40
50






90

Chan, Anna

30







30

Chisholm, Jeffery

20

10


10


40

Chou, Sherry

10







10

Cicchitto, Robin

10







10

Coyne, Martin
40
50

10





100

Cranefield, Ben

20







20

David, Julia

10







10

Davis, Linda


50






50

de Berry, Lawry
25
40

10





75

Debeling, Susan

50
25



10


85

Dobson, Chuck

10
50






60

Dong, Linda

30







30

Duran, Ed

30







30

Gallagher, Luci

10







10

Gill, Jim

20







20

Ginter, Tracy

50
50






100

Goza, Mark

20
50






70

Greer, Sherri

10







10

Gulab, Dilip

10







10

Harris, Cheri

20







20

Hart, Bill

40
75
10





125

Henggeler, Tom

10
50






60

Hiles, Dale

20
75






95

Huff, James

20







20

Hurst, Pat
30
40
25
10





105

Jameson, Bobbi

10
50






60

Jassman, Misty

10







10

Jaques, Bill

20







20

Jeffries, Vilma


25






25

Johnson, Johnny

10







10

Kapty, Ryan

10
50






60

Kriz, Seth

10







10

Lail, David

10







10

Liddicoat, Jeff

40
50






90

Long, Barry
45
60
75
10


10
10

210

Maramonte, LeeAnn


50






50

Marsh, Ian
25
40

10





75

Martinez, Nina

30
50






80

McClish, Allison

20
50
10


10


90

McGriff, Judy
45
60

10





115

McNamee, David
5


10
100
50
10


175

Miller, Patty

10

10





20

Mociak, Charles

10
25



10


45

Moller, Phyllis

10







10

Moreira, Paul

20







20

Mottram, Lynn
5


20



10

35

Muraki, Norm

10







10

Nalls, Cliff

20







20

Needham, John

10







10

Norton, Gary

10







10

Osgood, Judy

20
25






45

Palsha, Dave

10







10

Peixoto, Barbara

40
25



10


75

Potter, Dave
25
40
75
10





150

Preston, Jack

20







20

Propp-Estimo, Jann
5
10

10





25

Redmond, Greg

10




10


20

Rehage, Kirk

10







10

Reiling, Michael
45
60
75
10


10


200

Romero, Robert

40
75



10


125

Sanderford, Shari

20
75



10


105

Sawicki, Ken

10
50






60

Saxton, Bill

20
50






70

Schafer, Paul
45
60

10
20

40
10

185

Schmidt,Smitty


50






50

Shaffer, John

10
50






60

Shepherd, Martha

10







10

Simmons, Rebecca

20







20

Smith, Bernadine

20







20

Smith, G. Wayne

10
.






10

Smith, Raymond

10







10

Stoller, John

20

10





30

Strauss, Laura
25
20

10





55

Tamayo, Henry
10
30
50
10





100

Tamichi, Eri

20
50






70

Taneja, Vin
30
40
50
10





130

Tesfazghi, John

30
50






80

Tober, Lee

10







10

Villanueve, Ernestine


25






25

Vizenor, Todd


50






50

Volker, Valerie

10







10

Wade, Lynn

10
50






60

Walton, John

30
75






105

Weber, Carol

50
50






100

Williams, Mike


25






25

Wimberly, Shirley

20
50






70

Winger,Yvonne

10







10

Wong, Larry

20
50






70

Wright, Carol
30
40
50
10


10


140

Yates, Stephanie

20







20

Yazdy, Dana

20
50






70

Yeattes, Tom

10







10

York, Jim

10







10
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STATE OF OREGON


JUDICIAL DEPARTMENT

EMPLOYMENT APPLICATION

An Equal Opportunity Employer

This application form must be used to apply for jobs with the State of Oregon Judicial Department.  Keep a completed copy of your application for your own record.  Please read the following instructions.  You will not be considered for a job if your application is incomplete.

INSTRUCTIONS

• Read the job announcement.  If you believe that you are qualified, fill out the application by typing or printing in ink.


• Each job announcement lists the classification title and location of the position.  Please show these on the application in the space provided.


• Applications that are incomplete, or not signed and dated may be rejected.  The application must be complete and submitted in its entirety.


• If a closing date is on the job announcement, your application must be received by that date unless other instructions appear on the announcement.


• All job announcements for non-temporary positions require that you prepare answers to questions appearing on the announcement in addition to filling out the application.  These answers must be attached when you submit it.


• Do not attach or enclose resumes, letters of reference, training records, academic transcripts, or examples of work with your application unless the job announcement directs you to do so.


• If, due to disability, you are unable to fill out the application form and responses to the supplemental questions, contact the Judicial Department Personnel Division for assistance at (503) 986-5930 (TDD (503) 986-5871) before the closing date listed on the announcement.


• If you are invited to interview and, due to disability, need accommodation to participate in the interview, contact the hiring authority listed on the job announcement for assistance.


STATE OF OREGON


JUDICIAL DEPARTMENT


Applicant’s Authorization to Release Information

As an applicant for a position with the Oregon Judicial Department, I am required to furnish information for use in determining my qualifications and suitability to fill the position.  I understand that any or all information contained in my application for employment may be subject to verification or investigation by the Judicial Department.  I also understand that criminal history and driving reports will be checked if, in the judgement of the Judicial Department, such are relevant to the position for which my application for employment is made.


For these purposes, I consent to the release of information concerning my qualifications and suitability by employers, educational institutions, law enforcement agencies, and other relevant individuals and agencies to any duly authorized agent of the Judicial Department.


I further consent to allow a photocopy of this release form, when presented by a duly authorized agent of the Judicial Department, to serve as a valid release even though the photocopy does not contain an original writing of my signature.


This release expires one year after the date it is signed.


Applicant’s Signature: ADVANCE \d 3

ADVANCE \u 3____________________________________________


Date Signed: ADVANCE \d 3

ADVANCE \u 3___________________________________________________


Applicant’s Printed or Typed Name:ADVANCE \d 3

ADVANCE \u 3__________________________________



Social Security Number:___________________________________________ ADVANCE \d 3

ADVANCE \u 3

Driver’s License Number/State:______________________________________ ADVANCE \d 3

ADVANCE \u 3

[image: image2.wmf]

JUDICIAL DEPARTMENT


EMPLOYMENT APPLICATION

An Equal Opportunity Employer


Social Security Number



Job Applied For



Name



(information may be found on job announcement)



Last



First

MI







Address



Title

















City

State

Zip







Telephone No(s).







Location







Residence

Business

Message







Federal Regulations: Are you authorized to work in the United States?



Yes



No







The Federal Immigration Reform and Control Act requires individuals to provide, to an employer, documented proof that they are authorized to work in the United States.  The proof must be provided to, and verified by, hiring authorities at the time of hire or no later than three business days after the date of hire.



Do you have a high school diploma or GED certificate?



Yes



No











Colleges, Nursing, Military, Trades, Business, or Other Schools Attended



Name of School and Location

Total No. of Hours

Type of Training or Major

Certificate or Degree Received

































Certification of Clerical Skills (complete only if you are applying for a clerical position)

Net typing speed __________


Net shorthand/brief hand speed _________

Check if you are trained and/or experienced in:

Availability

Date you could report to work:

_________________________





Data entry



Word Processing

Position type you are interested in:





Legal terminology



Shorthand/brief hand

(check as many as apply):





10 key adding machine







Full-time



Job Share










Language Skills (other than English)



Part-time



Any







Language:



Temporary















Speak



Read/Write



















Speak



Read/Write















Licenses/Certificates



List driver’s license and other licenses or certificates required by the job announcement.



Title of License or Certificate

Number

Issuing Agency

Date Issued

Date of Expiration











































Work Experience



Describe all work experience: a) that may be related to the position you are applying for and b) to meet the requirements for the position as specified in the recruiting announcement.  Include related unpaid and volunteer work.  If you need to list more than five employers, attach additional sheets.



Present or last employer



Kind of business





Address



Phone





Starting date (mo/yr)



Leaving date (mo/day/yr)



Last Salary 





Volunteer



Job title



Reason for leaving





Name of Supervisor



Supervisor’s job title



May we contact?



YES



NO



Job Duties





























Next previous employer



Kind of business





Address



Phone





Starting date (mo/yr)



Leaving date (mo/day/yr)



Last Salary 





Volunteer



Job title



Reason for leaving





Name of Supervisor



Supervisor’s job title



May we contact?



YES



NO



Job Duties

























Next previous employer



Kind of business





Address



Phone





Starting date (mo/yr)



Leaving date (mo/day/yr)



Last Salary 





Volunteer



Job title



Reason for leaving





Name of Supervisor



Supervisor’s job title



May we contact?



YES



NO



Job Duties





















Next previous employer



Kind of business





Address



Phone





Starting date (mo/yr)



Leaving date (mo/day/yr)



Last Salary 





Volunteer



Job title



Reason for leaving





Name of Supervisor



Supervisor’s job title



May we contact?



YES



NO



Job Duties





















Next previous employer



Kind of business





Address



Phone





Starting date (mo/yr)



Leaving date (mo/day/yr)



Last Salary 





Volunteer



Job title



Reason for leaving





Name of Supervisor



Supervisor’s job title



May we contact?



YES



NO



Job Duties





















I certify and affirm that I have read the notice below, personally completed this application or requested its completion, and that all statements contained herein are true and complete.  I further understand that any offer of salary above the second step in the range must be approved by the department Personnel Director to be valid.  


NOTICE: Any oral or written statement that is false, fraudulent or misleading contained in this application or made in the course of any related employment process whether made by me or by others at my request will result in rejection of my application, denial of employment, dismissal from state service if discovered after employment and in many circumstances prosecution for a crime.  Criminal conviction and driving records will be checked if, in the judgement of the Judicial Department, such are relevant to the position for which this application is made, and may be grounds for rejection or termination of employment.


Signature ______________________________________________ ____________________________


Date_______________________


_1048308506.unknown

_1048412881.unknown

_1047735122

_1032762171

_1040620492

_1032761164

