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 Note: These tunes are not played as a set  

 

Jenny Lind is commonly played for the dance Patta-Cake Polka.  Near the end of 
the dance, for the 3rd line which is played during the clapping (patta-cake) part of 
the dance, the music can be simplified to  

to allow the dancers a 'solo on percussion'.  First play 3 notes/measure, then 2 in 
next round, then 1, then return to full melody to finish dance  
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Note: these tunes are not played as a set 
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Spootiskerry is a modern composition by Ian Burns (his first). The title is the name 
of his family croft near the town of Sullom in the north west of the Shetland 
islands. It was originally spelt "Spootskerry", but over the years an i, or an a or an 
o has been added.  
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Formatting Notes 
 
The documents is broken into sections: 
 
Titlepage 
Table of contents 
Songs 
Index 
These  notes 
 
Note that this document had the print margins adjusted so it would print correctly 
on more printers (sometimes sheets with 2/3 songs would break onto two pages 
because the printable area of the user’s printer as a bit smaller than needed – page 
layout in Word is not guaranteed) 
 
To add songs 
 
Insert a page break 
Paste the song image into the new page 
Etc … 
 
When done, add the songs to the table of contents as follows: 
 
To mark a song for inclusion in the table of contents, left click on it (so that it is 
highlighted) and type <Alt><Shift>O.  Type in the song name and click mark.  
You can select other songs, type in their name and mark them as well.  When done, 
close the dialog box.  Note: before print the document, you must disable the 
formatting marks which show up.  Under Word 2007, go to "Ball"->Word Options 
Display Tab, uncheck "display all formatting marks" 
 
When done, update the table of contents by right clicking in the TOC and selecting 
“Update Field”.  Note: You may have to update the font (currently Times New 
Roman 14) – right click on the TOC and select edit if this is necessary. 
 
Updating the Cross-Reference is marginally harder, but still pretty easy with these 
instructions.  Here are the steps: 
 
Delete the old one (click just above it, press down arrow repeatedly to select the 
entire contents of the cross reference list (it will turn black [selected], press 
<Delete>) 
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Insert a duplicate Table of contents: 
  Insert->Reference->Index and Tables 
    Click the “Table of Contents” tab 
    Uncheck “use hyperlinks” 
    Click options 
       Enable Table Entry Fields 
       Click OK (done with options) 
    Click OK (done with Table of Contents dialog) 
[for Word  2007, go to Reference Tab, select table of contents (down arrow), select 
options and uncheck all but use Table Entry Fields] 
 
Click above the new table of contents and press the down arrow (once should be 
enough) to select it 
Set the font size (select Times New Roman and size 14 from the formatting bar) 
(the table should still be selected, if not, re-select it) 
Expand the Table of Contents to actual table data by pressing <Ctrl><Shift><F9> 
Finally, alphabetize the second Table of Contents by selecting 
Table->Sort from the menu 
(under word 2007, alphabetize by converting to table (table menu), then Layout-
>Data->Sort to sort it, then table properties to remove the lines around each entry) 
 
Section Notes 
In each section: 
View Headers and Footers 
From menu, select Insert->Page numbers (to get outside page numbers) 
Manually edit footer to insert text w/number 
On header/footer toolbar, note header/footer formatting button 
Also, note link/unlink from previous section (header and footer must be separately 
linked/unlinked – only feedback in on top right of header/footer) 
 
NOTE: headers and footers must EACH be unlinked SEPERATELY! 
 
TOC Notes 
To insert TOC, select Insert->Reference -> Index and Tables 
Uncheck the hyperlink option (want real TOC) 
In Option (button), click Table Entry Fields 
 
An existing TOC can be updated (e.g. after a song has been added and marked) by 
right clicking on it and selecting “Update Field” 
 
To get second TOC (alphabetized by song): 
Copy the previous TOC entry (the stuff in braces) 
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Expand it with:  Ctrl-Shift-F9 
Sort the table: Table->Sort 
  (by first field) 
 


