A Few Tips on Speech Delivery

HOW TO REDUCE FEAR OF SPEAKING

1. Select comfortable topic and know it

2. Know your audience

3. Know yourself, your values and your uniqueness

4. Take time to prepare – know your speech

5. Imagery—Imagine giving a successful speech

6. Give yourself coping statements

7. Breathe

8. Try to eliminate irrational thoughts

9. Focus on communication, not yourself

10. Take advantage of forced speaking opportunities

So what is delivery anyway??

Delivery: the presentation of the speech using voice and body to create the desired effect

Components of delivery: 

Volume: Loudness of the voice

Pitch: Placement of the voice on the scale—ranging from high to low

Rate: The speed at which a person speaks, measured in words per minute

Pauses: Periods of brief silence within a speech

Articulation: Precision and clarity 

Enunciation: Precision and distinctness in sounding words

Rhythm: the sense of movement or pacing within a speech

A Few things to Think About on Speech Day!

· Don't point out your own mistakes. You are the expert on this topic during the time your speech is made. 
· Be yourself. Your audience will forgive your nervousness, but they will be turned off by false modesty or bravado. 

· Speak in the level of language that is suitable to the occasion. If the occasion demands a tux, then your words should be addressed appropriately. 

· Look for a creative angle on your topic. Capture your audience's attention this way. 

· Think and speak in outline terms. Avoid reading every word to your audience. 

· If you stumble, don't repeat sentences or phrases unless they are pivotal to your speech. 

· Be confident in presentation. A speaker's poise and confidence communicate as effectively as the words that are spoken. 

	10 Tips For Successful Public Speaking 
Feeling some nervousness before giving a speech is natural and healthy. It shows you care about doing well. But, too much nervousness can be detrimental. Here's how you can control your nervousness and make effective, memorable presentations: 

1. Know the room. Be familiar with the place in which you will speak. Arrive early, walk around the speaking area and practice using the microphone and any visual aids. 

2. Know the audience. Greet some of the audience as they arrive. It's easier to speak to a group of friends than to a group of strangers. 

3. Know your material. If you're not familiar with your material or are uncomfortable with it, your nervousness will increase. Practice your speech and revise it if necessary. 

4. Relax. Ease tension by doing exercises. 

5. Visualize yourself giving your speech. Imagine yourself speaking, your voice loud, clear, and assured. When you visualize yourself as successful, you will be successful. 

6. Realize that people want you to succeed. Audiences want you to be interesting, stimulating, informative, and entertaining. They don't want you to fail. 

7. Don't apologize. If you mention your nervousness or apologize for any problems you think you have with your speech, you may be calling the audience's attention to something they hadn't noticed. Keep silent.
8. Concentrate on the message -- not the medium. Focus your attention away from your own anxieties, and outwardly toward your message and your audience. Your nervousness will dissipate. 
9. Turn nervousness into positive energy. Harness your nervous energy and transform it into vitality and enthusiasm. 

	10.  Gain experience. Experience builds confidence, which is the key to effective speaking. 

	


Etc., Etc., Etc.

· Practice, practice, practice – in front of the mirror, tape yourself, make your family, friends, cat, dog, wall, window, or toilet listen to you, but practice!
PRACTICE< PRACTICE<PRACTICE<PRACTICE<PRACTICE<
