Mastering the Basics!

Informative Speech

When you communicate information to an audience, you are giving an informative speech.  There are a number of careers that require you to communicate information on a number of topics and subjects.  For example, presentations at board meetings, auto mechanics discussing problems with customers, or even reporting an accident to police.  Whatever the situation may be, it is crucial that you are aware of the proper way to inform an audience or a person on a topic.


The main purpose of this speech is to enlighten the audience about a specific topic.  The purpose of this speech is not to persuade, instead, it is to make the audience aware of a particular situation.  For example, one might want to discuss the symptoms and causes of anorexia or bulimia, or discuss how the Electoral College works.  


Speeches of Information require examples, testimony, research data, etc. to support the main ideas of the informative speech.  For this speech, you will need a minimum of 3 sources to support the information you are providing.  Remember, if the information is not common knowledge, or you did not go out and question thousands of people to obtain the statistic or results of a study, or you are not a scientist that discovered something, then you must VERBALLY cite your source… “According to the October 2004 issue of Time magazine, Terry Franks states that…”  You must then provide the cited source IN PROPER FORMAT (think long and hard back to Comp II when you cited sources for your research paper, or get a Central Style Guide) in a bibliography attached to your final outline.

Speech Requirements:
1. Topic must be teacher approved

2. 5-6 minutes in length

3. Minimum 3 sources (only 1 may be from the internet… the other 2 must be journals, books, magazines etc)
4. Proper outline format used

I. Introduction


a. Wake-Up


b. This is Important


c. Get this

II. Body


Main ideas and support for your thesis


Clear organized pattern


3 sources

III. Conclusion


a. So What


b. Clean Up


5. Memorized introduction and conclusion

6. Visual aides utilized ~ must be computer generated (Power Point) and follow the guidelines provided in class and listed on the website

7. Bibliography (to be turned in before your speech)

8. Rough outline (to be turned in before the actual speech date)

9. Final typed outline (to be turned in just before your speech)

