PC Driving Test Practice – Microsoft Access


1. Please ensure that all dialog boxes are closed and no cells are selected as these may cause errors during computer marking.

Assignment 1

1. Create a new blank database.

2. Save the new database with the filename books.mdb in the directory path c:\pcdrv\access\
3. Create a new table in the books database, with field information as indicated below:

Field Name
Data Type
Field Size or Format

bookid
Number
Integer

title
Text
60

purchasedate
Date/Time
Long Date

loaned
Yes/No


4. Save the new table as titles
(do not set a primary key)

5. Enter the following data into the titles table.

Field Name
Value

bookid
20

title
War and Peace

purchasedate
30 May 2001

loaned
No

6. Create a new form to display all the fields in the table titles

(Accept the default settings if you use the form wizard)

7. Save the new form as bookentry
1. Assignment 2

2. Open the database staff.mdb from the directory path c:\pcdrv\access
3. Open the table staff and change the entry Lim Ah Bah to AB Lim in the Name field. (Do not close the database)

4. Use the help index to look for help on Works databases and display it.

5. Copy the first sentence Important… linked tables and paste into the Notes field for the record of Mary Lee.

6. Change the field unit in the table employment to be a number field and save.

7. Change the background colour of the detail section in the form staffing to any colour except black or white and save.

8. Add a filter to the table staff to only display the records where the Staff No is S0711 and save.

9. Edit the query marketing staff to show the details of all staff from the marketing department and save.

10. Create a new query to display all the data in the table employment
11. Save the new query as workers
12. Change the report header text Staff to Employment in the report Staff Report and save.

Assignment 3

2. Open the table employees in the database gateway.mdb in the directory path c:\pcdrv\access\ and change the entry King to Kestler in the Last Name field.

3. Delete the record for employee Callahan Laura in the table employees.

4. Define the ShipperID field as the primary key in the table shippers and save.

5. Format the text Shipper Entry Form in the form logistics to 12 point and save.

6. Using the Insert menu, insert the image star.bmp from the directory path c:\pcdrv\images\ in the form logistics and save.

7. Position the image star.bmp so that it is within the black square on the right side of the form header and save.

8. Add the field EmployeeID to the query qemployees and save.

9. Remove the field Phone from the query qshippers and save.

10. Modify the report summary by adding the field extension in the detail section under the heading Extension and save.

11. Close the database gateway.mdb saving any changes if prompted to. Do NOT close access.
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