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	Date of Birth
	03.03.1981
	

	
	
	

	Place of Birth
	Leicester, England
	

	
	
	

	Marital Status
	Single
	

	
	
	

	Education
	October 1999 –

June 2003
	Lancaster University, Lancashire, England

BA Honours Psychology and German Studies

	
	
	

	
	August 1996 –

June 1999
	Frankfurt International School, Oberursel, Germany

International Baccalaureate Diploma: 32 Points

· Theatre Studies Higher level = 7 

· Geography Higher level = 5 

· English A1 Higher level = 4 


· Biology Standard level = 5 


· German B Standard level = 5


· Mathematics Studies = 5

· Theory of Knowledge and Extended Essay +1 bonus point

	
	
	

	
	August 1993 –

June 1996
	Shelley High School, West Yorkshire, England

	
	
	

	Work Experience
	September – to date
	Berlitz, Frankfurt

Freelance teacher of standard and business English.

	
	
	

	
	September – to date
	Journal Frankfurt – K/C/E Marketing

Various tasks including writing press reports and translating website articles. Managed events such as NACHT DER CLUBS.

	
	
	

	
	June 2001 –

August 2002
	Accenture GmbH, Sulzbach

Initially employed as an executive assistant for various partners and managers, performing general administrative tasks. After 5 months I was invited to join a financial services project at the DekaBank. Was responsible for administrative support, translations writing and correcting functional documents for the team, as well as organising project team building and social events. As a result of my performance, my contract was extended from 8 to 16 months. Highlights: exposure to a blue chip company in a busy and complex client project environment.

	
	
	

	
	October 2000 – 

May 2001
	Mothercare, Lancaster, England

Part-time sales assistant – serving and advising customers. Stock and cash administration. Highlights: supplementing student loan.

	
	
	

	
	June 2000 –

October 2000
	OASIS, Kaufhof, Frankfurt

Full time sales assistant involving general boutique duties such as direct customer service, stock and cash administration. Highlights: opportunity to improve conversational German.

	
	
	


	
	June 2000
	Frankfurt International School, Oberursel

Art teacher at children’s summer school. Prepared lesson plans and taught classes. Catered for classes of English and German speaking children ranging from 5 to 12 years.

	
	
	

	
	April 2000
	Frankfurt International School, Oberursel
Teacher’s assistant – preparation of teaching materials and supervision of pre-school children. Assisted with reading, mathematics, and arts and crafts.

	
	
	

	
	June 1999 –

September 1999
	Frankfurt International School, Oberursel
Secretarial assistant – general administrative tasks for the school Principle and counsellors.

	
	
	

	Languages
	German
	Fluent:

· BA Honours German Studies

· IB German B Standard level = 5

· International GCSE German = B

	
	
	

	
	French
	Basic Knowledge:

· International GCSE French = B

	
	
	

	PC Skills
	
	· Microsoft Office (Word, Excel, PowerPoint, Access)

· Internet browsers

	
	
	

	Awards
	February 2000
	British Red Cross certified ‘First Aider’

	
	
	

	
	June 2000
	Full German driving licence

	
	
	

	
	June 1999
	Frankfurt International School Senior Class Awards:

· ‘Outstanding Student Service Award’ – € 250 prize

· Theatre Studies

· Geography

	
	
	

	Hobbies and interests
	Theatre and dance
	· Performed in many productions, including: Oliver and Guys and Dolls, lead role in Garcia Lorca’s Blood Wedding
· Wrote, directed and performed own production

· Lead role in an amateur film at university

	
	
	

	
	Sport
	· Squash – Lancaster University Ladies Squash team

· Running

	
	
	


	Referees
	Dr. Steven Dewhurst

Lecturer and Part II director of studies
	Psychology Department

Lancaster University

LA1 4YF

England

Tel. + 44 (1524) 593835

	
	
	

	
	Dirk Gierlach

Partner - Financial Services
	Accenture GmbH

Campus Kronberg 1
D-61476 Kronberg / Ts.

Germany

Tel. + 49 (6173) 94 - 67203

	
	
	


