JENI SUJAYA

2078 Coleman Dr. 








             Sujaya.1@osu.edu

Columbus, OH 43235 








                  614 (442-8646)
OBJECTIVE                Seeking a position in the computer data management field in order to apply my                              
       

           proficiencies and work experiences

EDUCATION               The Ohio State University, Columbus, Ohio                                                                                                   
 Bachelor of Science in Business Administration, Management Information Systems, March 2003 

 Grade Point Average: 3.4

                                        Columbus State Community College, Columbus, Ohio                                                                                 

                                        Grade Point Average: 3.7, Sept. 99 – Dec. 00

WORK                           The Ohio State University, Columbus, Ohio 
EXPERIENCE              Network Integrated Telecommunications System Department

                                         Student Assistant 2                                                                                                   Dec ’01 - present

· Provide customer support for OSUWeb.net (http://www.osuweb.net)    

· Assist with updating of multiple websites   

· Input of statistical information to track usage

· Assist in any research for billing disputes

                                        The Ohio State University, Columbus, Ohio 
                                        Computer and Information Science Department                            

                                         Student Programmer 3 (Lab Consultant)                                                                 Jan ’01 – Dec ’01

· Reviewed and assisted students with computer class and lab assignments 

· Responsible for grading 20 students’ labs 

· Controlled and maintained all computer devices to work properly

                                        Columbus State Community College, Columbus, Ohio

                          Mathematics Department 
                                         Peer Tutor                    

                                                                    Jan’00 – Sept’ 00
· Responsible for teaching 8 college students 

· Reviewed and assisted students with math classes and assignments 

· Scheduled appointments with students to address concerns or assist them with problems  

                                        Public Library, Jambi, Indonesia



            Circulation Desk



                                                      Feb’ 98 – July’99

· Provided people service by managing books circulation

· Organized and shelved library materials


          

· Operating Systems: Windows 95/98/ ME/NT, 2000, and SUN Solaris 2.6
· Software: Microsoft Office, Adobe Acrobat, Adobe Photoshop, Lotus 1-2-3

· Programming Language: JAVA, C, COBOL, VISUAL BASIC

· Internet Applications: Eudora mail, Netscape Navigator, Internet Explorer, Web Design

· Software Installment


· Dean’s list at The Ohio State University for academic achievement 

· Dean's list at The Columbus State Community College for 4 consecutive quarters

· Member of Golden Key Academic Honor Society

· Member of Information Systems Association 

· Member of Vineyard Church

OTHER SKILLS         Team player, self-starter, analytical skills, quick learner

LANGUAGES              Fluent in English, Chinese (Mandarin) and Indonesian

    COMPUTER�     SKILLS








 HONORS &


 ACTIVITIES








