STC Bylaws

Article IX: Chapters

Article I

Section 2. Objectives

The objectives of the Society are to advance the arts and sciences of technical communication by:

A. encouraging research

B. developing educational programs and establishing scholarships

C. stimulating the exchange of information by means of publications, meetings, and conferences

D. recognizing outstanding accomplishments

E. cooperating with other societies and institutions in mutually beneficial projects.

Article IX - CHAPTERS

Section 1. Definition and Purpose

A chapter is a group of members who live or work in a particular locality and who, as a matter of geographic convenience, organize themselves to promote the purposes of the Society cooperatively.

Chapters can engage only in activities that conform to the Society’s purposes.

Section 2. Formation

A. Application. To establish a chapter, fifteen or more voting members must submit a written application to headquarters; name and address of each signatory to such an application must be typed or printed adjacent to the signature. The application states the name and proposed boundaries of the new chapter and names the temporary president. To establish a student chapter, ten or more student members and at least one voting member who is the student chapter advisor must submit a similar application.

Headquarters validates the application and presents it to the executive council or the board of directors for approval. Upon approval, the chapter is granted provisional status.

B. Provisional status. A provisional chapter operates in the same manner as a chapter. Provisional status extends for at least two years. During that period the chapter’s progress and health are monitored closely by the board. After a provisional chapter has demonstrated its health and vitality to the board’s satisfaction, it will be assigned permanent status.

Section 3. Operational Relationships with Society

A. Membership. Only Society members in good standing may be chapter members. All members residing or working within the approved boundaries of the chapter are assigned to that chapter. However, a member may request a specific chapter affiliation where more than one chapter is in bounds. A member may belong to only one chapter at a time.

B. Society contact. The Society maintains contact with all chapters by 1. providing names and other information of members assigned to each chapter, reassigned to another chapter, or terminated 

2. sending an annual dues refund

3. assisting chapters, as required, through their assigned director-sponsors

4. sending news of Society activities 

A chapter maintains contact with the Society by 

1. advising Society headquarters promptly of the names of its newly elected of officers

2. furnishing progress information as requested and an annual activities report to its director-sponsor 

3. submitting an annual fiscal report to the Society treasurer

C. Constraints. A chapter must

1. not operate under local rules and procedures that are not consistent with the governing documents of the Society; any variations from the governing documents must be cleared through the Society bylaws committee and approved by the board prior to adoption; 

2. not charge chapter dues, but with specific approval of the board may levy local assessments provided these are not called “dues” and have no bearing on membership; 3. not own real estate, obligate the Society to any financial or other commitment, nor use the Society name without the chapter designation.

If a chapter persists in actions that are not in the best interests of the Society, the board may by a two-thirds vote withhold the dues refund or take any other action it deems proper. Such action may be appealed to the board and, after reconfirmation of the board’s action, to the annual business meeting of the Society.

D. Dissolution. The board may by a two-thirds vote dissolve a chapter when it is satisfied that the chapter is inactive and that there is no reasonable hope of its immediate revival, or when it is satisfied that such action is in the best interests of the Society. Chapter dissolution does not affect the Society membership status of the members assigned to such a chapter. Members of a dissolved chapter are assigned unaffiliated status or are reassigned to another chapter if such exists in the general region. Upon dissolution, residual chapter funds revert to the Society treasury.

Section 4. Operations

A. Name. The chapter name is selected by the original organizers but may be changed by a two-thirds vote at a business meeting of the chapter, a quorum being present. Written notification of the motion to change the name must be given to all chapter members at least two weeks before the vote. Headquarters must be advised when a chapter’s name has been changed.

B. Boundaries. The chapter boundaries are proposed by the original organizers and approved by Society headquarters. Any change to the boundaries must be submitted to headquarters for approval. Headquarters may change a chapter’s boundaries if deemed in the best interest of the Society.

C. Management. The chapter membership is represented by an elected administrative council with powers to take whatever legal and proper actions are necessary for the fulfillment of the Society’s purposes.

D. Administrative council. A chapter administrative council is composed of at least the president, the vice president, the treasurer, the secretary, and the most recent past president. The administrative council meets at the request of the president or at the request of two of its members. A majority of the administrative council constitutes a quorum. If the administrative council decides by majority vote that more than five officers are required to operate efficiently, it may propose at a chapter membership meeting, or by any other means deemed appropriate, to increase the number of elected officers, specifying the titles and duties of such officers. If the proposal is accepted by two-thirds vote of those present (all members having been notified prior to the meeting), it becomes a rule of the chapter’s operation. Conversely, the membership of a chapter may agree by a two-thirds vote to have the offices of secretary and treasurer filled by the same individual. Vacancies in the administrative council are filled by majority vote of the remaining council members.

E. Responsibilities. The chapter president, as head of the administrative council, is responsible for all operations. The chapter president delegates duties to the other officers and appoints committee managers. The following responsibilities must be discharged:

1. regularly scheduled program meetings for the membership (at least five per year) 

2. recruitment of new members and membership processing 

3. regular meetings of the administrative council to handle the chapter’s business 

4. fiscal controls by means of approved budgets and expenditures, and fiscal operations in accordance with Subsection H below 

5. annual activities reports to the director-sponsor and annual fiscal reports to the Society treasurer

6. compliance with IRS requirements regarding annual information returns

7. annual elections conducted by the chapter nominating committee in accordance with Subsection F below 

The following activities are optional but have proved beneficial to chapter growth:

1. publication of a regular newsletter to establish communication with chapter members

2. publicity on the chapter’s activities and on the Society

3. educational programs for the members such as chapter-sponsored seminars, workshops, and contests

4. employment referral services to establish contact between chapter members and local

employers

5. establishment of technical groups to pursue

specific fields of interest in technical

communication

F. Chapter elections. Chapter officers are elected annually in time for the new officers to attend the annual business meeting of the Society as representatives of their chapter. A chapter nominating committee and a chapter tellers committee handle the elections. The nominating committee consists of three or five members at the discretion of the chapter president. Either two or three members of the nominating committee are elected by the membership. The nominating committee manager is appointed by the chapter president, who also appoints one member to a five-member committee. If chapter elections are conducted similarly to Society elections (Article VIII), nominations by petition must bear the signature of 10 percent of the chapter membership.

Chapter elections may be conducted at a regularly scheduled meeting of the membership provided that a preliminary slate of candidates has been announced to the membership at least six weeks prior to the date of the election, and a final slate of candidates, if different from the preliminary slate, has been announced at least ten days prior to the date of the election.

G. Chapter business meeting. At least one annual chapter business meeting is held at which the administrative council and chapter committees report to the membership, and at which the results of the annual election are announced. A quorum for transacting business is 25 percent of the voting members or twenty voting members, whichever is fewer.

H. Finances. Chapters receive an annual dues refund as determined by the board. Chapter funds are deposited in any banking institution that is a member of the Federal Deposit Insurance Corporation (FDIC), or is protected by the Canadian Deposit Insurance Act, or credit unions that are members of the National Credit Union Share Insurance Fund (NCUSIF). Each chapter operates under a financial budget approved by its administrative council. The treasurer is responsible for all disbursements; disbursements must be authorized in writing by the treasurer and either the president or the vice president.
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