Article IX: Meetings

A. Chapter meetings.

	Society Bylaws, Article IX, Section 4. Operations. E. Responsibilities. The following responsibilities must be discharged:

1. regularly scheduled program meetings for the membership (at least five per year)




Special meetings may also be called as deemed necessary by the administrative council. 

	Society Bylaws, Article I, Section 2. Objectives. The objectives of the Society are to advance the arts and sciences of technical communication by C. stimulating the exchange of information by means of meetings.




B. Annual business meeting. 

	Society Bylaws, Article IX, Section 4. Operations. G. Chapter business meeting. At least one annual chapter business meeting is held at which 

· the administrative council and chapter committees report to the membership

· the results of the annual election are announced. 




	Society Bylaws, Article IX, Section 4. Operations, A. Name. The chapter name may be changed by a two-thirds vote at a business meeting of the chapter, a quorum being present.




During the second quarter of the calendar year (between the first of April to the end of June), there shall be an annual business meeting for the purpose of 

· installing administrative council members

· presenting the annual reports

· transacting other business of the chapter

· making [fiscal] reports at this meeting –each officer and each committee manager

C. Quorum.

	Article IX, Section 4. Operations
G. Chapter business meeting. A quorum for transacting business is 25 percent of the voting members or twenty voting members, whichever is fewer.



D. Roberts Rules of Order.

All meetings shall be conducted in accordance with Robert’s Rules of order, revised in all cases where they apply and are not in conflict with the governing documents of STC or the Bylaws of this chapter.

Article Xl: Annual Report

A. Report to the director-sponsor. During the second quarter, the chapter administrative council shall prepare an annual report of activities of the chapter during the current fiscal year, including the financial status at the time of writing.

	Society Bylaws, Article IX, Section 4. Operations, E. Responsibilities. The following responsibilities must be discharged: 5. annual activities reports to the director-sponsor




B. All books and records of the chapter shall be available for examination by the president and Directors of STC at any time. [A report is now submitted to the Society board three times during the year—August, December, and March.]

Article XII: Amendments 

Section 1. Proposal

Amendments to these Bylaws may be proposed by 

· a resolution adopted by the administrative council 

· a petition signed by at least 10 voting chapter members. 

The resolution or petition shall be sent to the manager of the chapter Bylaws Committee. 

Section 2. Processing

A. Proposing amendments
The Bylaws Committee shall formulate all proposed amendments to these Bylaws. 

1. The final draft of every proposed amendment shall be submitted to the originator for review and approval. 

2. After approval by the originator, the Committee shall direct the proposed amendment, in writing, to the manager of STC’s Bylaws Committee for approval. 

B. Requires the membership to vote. Amendments to the following articles must be referred to the membership on a ballot: 

Article I (Name and Location) 
Article III (Powers and Constraints) 
Article V (Administrative Council) 
Article XII (Amendments)
Article XIII (Dissolution) 

If the amendment is to Articles I, III, V, XII, or XIII, upon receiving approval from the manager of STC’s Bylaws Committee, the chapter Bylaws Committee shall 

1. submit the proposed amendment, in writing, to the chapter membership at least two weeks prior to the next chapter meeting. 

A discussion on the proposed amendment shall be included on the agenda for the first chapter meeting which is at least two weeks after the proposed amendment is mailed to the chapter membership. 

Within 10 days of the meeting at which the proposed amendment is discussed, the Bylaws Committee shall prepare a mail ballot containing the proposed amendment and shall mail to each voting member of the chapter. The ballot shall contain provision to vote either “yes” or “no,” and it shall state the date by which it must be mailed to be valid. 

It shall also direct that the ballot be returned to the Secretary of the chapter. The chapter Secretary shall be responsible for counting the votes and for reporting the results to the administrative council. 

Section 3. Adoption

An amendment shall become effective upon receiving approval by a majority of the votes cast. 

The manager of the Bylaws Committee shall notify the manager of STC’s Bylaws Committee of the result of the vote on any and all amendments. 

Section 4. Compatibility

The Bylaws, and Amendments thereto, of the chapter shall be compatible with the governing documents of STC. If any part of the chapter Bylaws or Amendments is in conflict with the governing documents of STC, the conflicting part of the chapter Bylaws or Amendments shall automatically become null and void. Notice of this nullification shall be mailed to the chapter membership upon being brought to the attention of the manager of the Bylaws Committee. 

Article XIII: Dissolution

	Society Bylaws, Article IX, Section 3 Operational Relationships with Society

D. Dissolution. The board may by a two-thirds vote dissolve a chapter when it is satisfied that the chapter is inactive and that there is no reasonable hope of its immediate revival, or when it is satisfied that such action is in the best interests of the Society. Chapter dissolution does not affect the Society membership status of the members assigned to such a chapter. Members of a dissolved chapter are assigned unaffiliated status or are reassigned to another chapter if such exists in the general region. Upon dissolution, residual chapter funds revert to the Society treasury.




The Chapter administrative council may recommend to the Society board of directors that the Chapter be dissolved, but only the Society board has the power to make dissolution occur.
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