BYLAWS OF THE
LAGUNA CREEK CARDINAL BOOSTER CLUB

ARTICLE 1 – NAME

The name of this organization shall be the Laguna Creek Cardinal School Booster Club (LCCBC), located in the city of Elk Grove, California.  This organization is a support group of Laguna Creek High School located at 9050 Vicino Drive, Elk Grove, California 95758.

ARTICLE II – PURPOSES


The purpose of this organization shall be:

a. To encourage and promote good relationships within and among organized and approved groups at Laguna Creek High School and between Laguna Creek High School, Elk Grove Unified School District and other schools with which Laguna Creek High School may engage in extracurricular and academic activities. 

b. To encourage and support approved academic and extra curricular activities Laguna Creek High School.
c. To encourage and support good sportsmanship among students and adults at all Laguna Creek High School activities

ARTICLE III – MEMBERSHIP AND DUES

Section 1)


Membership in the Booster Club shall be open to all interested adults who subscribe to the purposes of this organization.

Section 2)


The annual dues shall be as presented by the current Membership committee and approved by the general memberhsip.  Dues are payable in advance.  Membership will be applied to the current school term, unless otherwise noted.  The membership term shall be July 1st to June 30th of the succeeding year.

Section3)


A member shall be considered in good standing when current dues have been paid.

ARTICLE IV – EXECUTIVE BOARD

Section 1)


The Executive Board shall have full power and authority over the affairs of the Booster Club.  The Executive Board shall consist of elected officers of the organization, and as required, a school stie Advisory Member.  The School Site Advisory Member will be invited to attend all Executivbe and regularly scheduled general meetings of the Booster Club and will be considered a member in good standing with full voting rights at both types of meetings.  The Advisory Member will not be required to pay annual dues.  The Advisory Member will be selected by the current Executive Board members based on reconmmendation by the current school site Principal.
Section 2)


The Executive Board shall meet monthly, during the regular school term, and at least once during the summer, prior to the beginning of the next term.

Section3)


All expenditures of funds over $250.00 shall require a vote of the membership except by prior budgetary approval.  The expenditure shall be approved at any regular or called meetings by two-thirds vote of votes cast provided one week written notice has been mailed to the membership.

Section 4)


A minimum of four (4) Executive Board Members or two-thirds in attendance at a called or regular scheduled Executive Board Meeting shall constitute a quorum.

ARTICLE V – OFFICERS AND THEIR ELECTION
Section 1)


Each officer of this organization shall be a member in good standing of the Booster Club.

Section 2)


The officers of the Booster Club shall be; President, Vice President, Secretary, Treasurer, Membership Officer, and Public Relations Officer.  These officers shall be elected annually.

Section 3)


Officers shall be elected at the April meeting by ballot.
Section 4)


A simple majority of the votes cast by the members shall be required to elect the Officers.
Section 5)


Officers shall serve for a term of one year or until their successors are elected.  Officers shall assume their duties in July.

Section 6)


In the event of any office becoming vacant, the vacancy shall be filled by ballot in a special election of the members by simple majority vote.

Section 7)


Officers shall be eligible to serve for no more than four consecutive terms in the same office.

ARTICLE VI – DUTTIES OF OFFICERS

Section 1)


The PRESIDENT shall:

a. Serve as the Executive Officer of the Club.

b. Preside at organization meetings.

c. Be an ex-officio member of all committees.

d. Act as the primary contact between school site administration and Booster Club.

Section 2)


The VICE PRESIDENT shall:

a. Act as an assistant to the President and shall perform the duties of the President in his/her absence.

b. Administer volunteer hour tracking.

c. Perform such duties as may be assigned by the President.

Section 3)


The SECRETARY shall:

a. Keep an accurate record of the proceedings of all organization meetings.

b. Be prepared to refer to minutes of previous meetings.

c. Record all expenditures in the minutes.

d. Keep a current copy of the school calendar.

e. Keep a current copy of the Bylaws.

f. Conduct all necessary correspondence of the organization as may be required by the activities of the Booster Club.  This may include Booster Club website maintainence.
g. Prepare, prior to each meeting, an order of business for the use of the presiding officer.
h.    In the absence of the President and Vice President, to call the meeting to order and preside until the election of a chairperson pro tem.

Section 4)

The TREASURER shall:

a. Keep and maintain the books of account and record as shall be sufficient to establish the items of gross income, receipts and disbursements of the organization.

b. Present a statement of account at every monthly meeting of the organization.  This may include Booster Club website maintainence.
c. Make an annual financial report to the organization which includes gross receipts and disbursements for the year.

d. Secure executive board approval prior to issuing payments on checks such as; expenses and prior to making any disbursements.  Secure two signatures on any/all checks made payable to any board member.

e. Ensure receipts are kept on all expenses.

f. Receive all monies for the organization, give a receipt, and deposit them in the name of the organization in a bank approved by the members.
Section 5)


The MEMBERSHIP OFFICER shall:

a. Promote and increase membership throughout the year.

b. Maintain and keep the membership list current.

c. Coordinate the telephone/email Network.

d. Coordinate the Membership Network.

e. Assure that all members receivea a membership welcome letter and/or card and all other information necessary to become an informed active member.  This may include Booster Club website maintainence.
Section 6)


The PUBLIC RELATIONS OFFICER shall:

a. Provide ongoing publicity for the Booster Club.

b. Maintain contact with local television, print, and radio media.

c. Promote and publicize all club events.
d. Maintain contact with appropriate school personnel in order to publicize school/booster club activities in a timely manner.

Section 7)


When an officer fails to attend three consecutive meetings without adequate excuse or is not fulfilling the duties of the office as prescribed by the bylaws, that officer may be subject to removal.
Section 8)


Any officer may be removed from office, or the membership of a member terminated, for good cause shown, written notification of this intention must be mailed to the membership officer at least one week prior to the monthly meeting.  A two-third (2/3) affirmative vote of the members present is required to remove and officer from office or involuntarily terminate a member’s membership.
ARTICLE VII – ORGANIZATION MEETINGS

Section 1)


General organization meetings shall be held monthly, unless otherwise ordered by the membership.

Section 2)


a. Special meetings of the organization may be called the president or by written notification of five (5) members in good standing.  Membership must be notified in writing one week in advance of special meetings.


b. Membership must be notified in writing one (1) week in advance of special meetings.
Section 3)


Minimally, three (3) members in good standing, excluding the Executive Board, in attendance at a called regularly scheduled meeting shall constitute a quorum.

Section 4)


The privilege of making motions, debating and voting shall be limited to members in good standing.

ARTICLE VIII – COMMITTEES

Section 1)


The officers, subject to the will of the membership, shall determine the number and purpose of all special and standing committees necessary to the achievement of the purpose of the club.

Section 2)


The chairperson and members of committees all of whom shall be members in good standing of this organization will be appointed by the Executive Board.

Section 3)


The chairperson shall present plans to the organization at the monthly meetings.

Section 4)


A Nominating Committee shall be appointed by the Executive Board. The Nomination Committee shall develop a slate of candidates for election.  Nominations will also be offered from the floor.

ARTICLE IX – PARLIAMENTARY AUTHORITY
The rules contained in the “Robert’s Rules of Order, The Modern Edition,” shall govern the Booster Club in all Cases to which they are applicable and in which they are not consistent with these bylaws and any special rules of order the Booster Club may adopt.
ARTICLE X – AUDIT

Section 1)

a. Annually, an Audit Committee shall be appointed by the President to audit Organization Financial records.

b. Financial records shall be audited on an annual basis by an accounting firm or by a Certified Public Accountant selected by the general membership.  The audited report shall be given at the October meeting.

ARTICLE XI – AMENDEMENTS

These bylaws may be amended by a two-thirds (2/3) vote of the votes cast at any regular meeting, provided one week written notice has been mailed to the membership.

ARTICLE XII – LIMITATIONS

The Laguna Creek High School Booster Club will operate under all local, state, and federal laws pertaining to non-profit tax status.

STANDING RULES LAGUNA CREEK CARDINAL BOOSTER CLUB

These Standing Rules may be amended by two-thirds (2/3) vote of the members voting at a regular meeting without prior notice to the membership or by majority vote with one week prior written notice of the membership.

1. Monthly membership meetings shall be held at 7:00 p.m. on the first Wednesday of every month at Laguna Creek High School, unless otherwise ordered by the membership.
2. Executive Board meetings shall be held on the 3rd Wdnesday of each month at 7:00 p.m. at a mutually convenient location, unless otherwise ordered by the Executive Board.
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